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s6:4,49 /QD-BTTTT 	 Ha NOi, ngaalthang 7 nam 2018 

QUYET DINH 
Ban hanh Quy the quail ly thOng nhAt hoat dOng cloi ngoai 

cua BO Thong tin va Truyen thong 

BO TRVONG BO THONG TIN VA TRUYEN THONG 

Can cir Nghi dinh so 17/2017/ND-CP ngay 17/02/2017 dm Chinh phu quy 
dinh chirc nang, nhiem vu, quyen han va ca cau to chirc cua BO Thong tin va 
Truyen thong; 

De trien khai thuc hien Quyet dinh so 272-QD/TW ngay 21/01/2015 cua 
Bo Chinh tri ban hanh Quy the quan 13■ thong nhat cac boat dOng doi,ngoai va 
Huang clan so 01-HD/BDNTW ngay 30/06/2015 thge hien Quy the quan ly  
tho'ng nh'At cac hog dOng d6i ngoai; 

Theo de nghi cua Vu tnrang Vu H9p tac qu6c 

QUYET DINH: 

Dieu 1. Ban hanh kern then Quyet clink nay Quy the quail thOng nhAt 
hoat &Ong doi ngoai cua BO 'Thong tin va Truyen thong. 

Dieu 2. Quyet dinh nay co hieu 	thi hanh ke tir ngay ky va thay the 
Quyet dinh 

, 
1439/QD-BTTTT ngay 15/10/2009 cua BO truOrn BO' Thong tin 

va Truyen thong ban hanh Quy dinh ye hog dOng hop tac quoc to oh BO Thong 
tin va Truyen thOng va Quyet dinh so 515/QD-BTTTT ngay 31/3/2008 cua Bo  
tnrong BO 'Thong tin va Truyen thong ban hanh Quy dinh ve phan cap quan 1)% 
can be, ding chirc dm BO Thong tin va Tniyen thong ra 'mac ngoai. 

Dieu 3. Chanh Van phong, Vu truOng Vu Hop tac qu6c to va Thu tru&ng 
cac co.  quan, don vi, doanh nghie;p truc thu(ic BO chiu trach nhiem thi hanh 
Quyet dinh nay./. 

Nmi nhOn: 
- Nhu.  Diiu 3; 
- Thu Wong Chinh phi" (a b/c); 
- Ban Doi ngoai TW, BO Ngoai giao; 
- BO IT1 1: BO trirang va cac Thir tnrong; 
- Cac ca quan, dart vi, doanh nghigp trkrc thuOc BO; 
- Cling thong tin din dr BO; 
- Liru VT, HTQT. 
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QUY CHE 
Quin 15,  thOng nhat hoat Ong doi ngoai 

cua BO Thong tin vi Truyen thong 
(Ban hanh kem theo Quyet dinh so 4/1.1../QD-B 1717 

ngay.A.thang 7 nom 2018 cua BO truing BO Thong tin va Truyen thong) 

Chuang 

QUY DINH CHUNG 

Dieu 1. Pham vi dieu chinh vi doi tuvng ip dung 

1. Quy the nay quy dinh ve nguyen tac, not dung, thim quyen va ca the 
thuc hien hog Ong doi ngoai oh Bo Th6ng tin va Truyen th6ng (sau day g9i 
tilt la B'9); 

2. Quy the nay ap dung dOi voi co quan, don vi va doanh nghiep true thuc 
BO (sau day gpi tat la co.  quan, dew vi); can bO, cong chuc, vien chirc, ngtrai lao 
ding theo che dO hop dong oh BO Thong tin va Truyen thong va can bO cua  
doanh nghiep truc thuc BO gift chuc danh do BO 'Thong tin va Truyen thong 
quan ly (sau day goi tat la can 0, cong auk) khi thuc hien hog Ong &Ili 
ngoai. 

Dieu 2. Nguyen ti. c host dOng di ngoai 

1. Phil hop yen &rang 16i, chic taming, chinh sach dOi ngoai cua Dang, Hien 
phap va phap luit cua Nha nuck, theo thong le quoc te; boo ve bi mat, dam bao 
an ninh quoc gia theo quy dinh cua Ding va Nha nu&c. 

2. Bao dam su Minh dao, chi dao thOng nhit dm Ban can,  su Ding, BO 
truing BO Thong tin va Truyen thong doi voi cac hog Ong doi ngoai; phin 
cong, pha'n nhiem rO rang, de cao trach nhiem va vai tro chti ding cua cac ca 
quan, don vi trong viec thuc hien chirc nang, nhiem vu doi ngoai dugc giao. 

3. Bao dam su huong clan, giam sat, kiem tra chit che, thiet thuc, hieu qua, 
thuc hanh tiet kiem, chon4 ling phi trong quan ly, thuc hien hog Ong doi ngoai 
cua B6 'Thong tin va Truyen thOng. 

Dieu 3. NOi dung host dOng dOi ngoai 
, 1.,  Dam phan, 	ket va thuc hien cac,  van kien ,hop tac quOc te, hOi nhip 

quoc te; gia nhip, 	khoi va tham gia cac to chirc quoc te. 

2.,  TO chirc down ra va quin 	chieu ngoai giao, cong vv; to chirc doan 
vao, tip khach quoc te, tang pham va le tin doi ngoai. 



3. To chirc hoi nghi, hOi thao quoc te tai Viet Nam. 

4. To chirc cac su kien thong tin doi ngoai a nuac ngodi. 

5. Thu hilt, van dOng, tip nhAn va thuc hien cac chuang trinh, du an, phi 
du an hgp tac v6i mac ngoai va hoat dOng mac tien dau tu, thuang mai nuac 
ngoai. 

6. Trao d6i va cung cAp thOng tin \Teri nuac ngoai. 

7. Quan 1)",  cong ham. 

8. Khen thuong d6i ngoai. 

9. Ca s6 du lieu ve hoat dOng doi ngoai. 

10. Cac hog dOng doi ngoai khac theo quy dinh cua Ding, phap luAt ciaa 
Nha nuac va Quy the nay. 

Dieu 4. Nhirng not dung thuiic thAin quyen quyet dinh cua BO tru&ng 

1. Nhang not dung thuc thAm quyen quyet dinh dm BO truang: 

a) Quyet dinh dinh huomg, nhiem vu trong tam cong tac d6i ngoai, viec to  
chirc thuc hien chii trucmg hOi nhAp qu8c te va hop tac quoc te trong lTnh yuc 
thong tin va truyen thong; 

b) Phe duyet hoc trinh cap c6 thAm quyen phe duyet ke hoach hoat dOng 
doi ngoai hang nam cua BO Thong tin va Truyen thong; 

c),  KS,  hoAc trinh cap c6 thAm quyen 	cac dieu uac qu6c 	thoa thuan 
quoc te va chap ,thuAn 	cac co.  quan, don vi 	cac thoa thuAn quocte; trinh 
cap c6 tham quyen quyet dinh viec gia nhAp, rut khoi cac to chirc qu6c te; 

d) Phe duyet ho-Ac trinh cAp c6 thAm quyen,  phe duyet ka hoach trien khai 
thuc hien cac dieu Ink qu6c te, th6a thuAn quoc te; 

d) Phe duyet viec to chirc down di cong tac nuac ngoai; don tiep doan nuac 
ngoai vao lam viec yen BO Thong tin va Truyen thong; quyet dinh nhan su di 
cOng tac nuac ngoai; 

e) Cho phep hoAc trinh cap c6 thAm quyen cho phep to chile cac hOi nghi, 
hoi thao quoc te tai Viet Nam; 

g) Phe duyet hoc trinh cAp c6 thAm quyen phe duyet chucmg trinh, du an, 
phi du an sir dung von ODA, von vay uu dal cila cac nha tai trg nuac ngoai va 
vien trot phi chinh phu nuac ngoai theo quy dinh cua phap lug; 

h) Phe duyet hoc trinh cap co thAm quyen phe duyet chtrang trinh xdc tien  
dau tu, thucmg mai nuac ngoai; 

i) Quyet dinh cac van de khac ve d6i ngoai theo quy dinh cua phap lug va 
Quy che nay. 

2. BO truong chi dao cac ca quan, don vi bao cao Ban can su Dang BO 
Thong tin va Truyen thong cho y kien ve dinh huong, nhiem vutrong tam cOng 
tac,doir ngoai va viec to chirc thuc hien 	tnrcmg hOi nhap quoc te va hop tac 
quoc te, thuc hien chtrcrng trinh, du an do BO Thong tin va Truyen thong la ca 
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quan chU quan; du kiL ke hoach hog dOng doi ngoai cna BO hang nam truck 
khi trinh Thu Wong Chinh phu va cap c6 tham quyen xem xet, quyet dinh. 

3. BO truang uy quyen cho Thd tracing hoac Thu truang ca quan, don vi 
thuc hien mot hoac mot so viec quy dinh tai Dieu nay theo Quy the lam viec dia 
Bo Th8ng tin va Truyen thong. 

Chuvng II  

XAY DVNG VA THVC HIEN KE HOACH 
HOAT BONG DOI NGOAI HANG NAM 

Dieu 5. Can dr xay dung ke hoach 

Ke hoach hog dOng d6i ngoai hang nam ctia BO ducic xay dung ten ca s6 
chu truang, duang lOi cua Dang va chinh sach, phap,  lug 	Nha nu& ye dOi 
ngoai va nhang dieu &cc, thoa thuan, cam ket quoc to ye hop tac trong 	vac 
thong tin va truyen thong; chuang trinh ding tac hang nam cua Chinh phu va 
chuang trinh, ke hoach ding tac trong tam dm B. 

Dieu 6. Ni)i dung ke hoach 

1. Ke hoach hog dCfmg d6i ngoai Ilan? nam dm BO trinh Thu Wang Chinh 
phu va cap c6 tham quyen phe duyet bao gOm: 

a) Cac doan ra, doan vao do BO chu tri to chirc hoac don tip c6 su tham gia 
cua thanh vien cap BO twang hoac twang ducmg; 

b) Cac hoi nghi, hOi thao qu6c to tai Viet Nam, cac su kien tuyen truyen d6i 
ngoai a nuac ngoai thuc tham quyen quyet dinh cua Thu tuang Chinh phU; 

c) Cac dieu uac qu6c te, them thuan qu6c to thuc tham quyen quyet dinh 
ciaa Thu Wong Chinh phil; 

d) Gia nhap, nit khoi va tham gia cac to chirc quloc te; 

d) Trao, nhan cac hinh thdc khen thuong co yeu to nuot ngoai thuc tham 
quyen quan ly cua cac ca quan Dang, Nha nuac, Chinh phu; 

e) Cac hog dOng d6i ngoai khac theo quy dinh cua phap 

go 
2. Ke hoach hog ding d6i ngoai hang nam trinh B(5 truang phe duyet bao 

gom: 

a) Danh mac cac van kien hop tac qu6c to du kien dam phan, ky k'e't va ke 
hoach trien khai thuc hien theo quy dinh cua phap lug; 

b) Doan ra, doan vao, hOi nghi, hOi thao qu'oc,te; cac,  su kien tuyen truyen 
d8i ngoai tai nu&c ngoai; nien hem thuc tham quyen quyet dinh dm BO tnrang 
theo quy dinh cua phap lug; 

c) Chuang trinh, du an, phi du an hop tac von nuac ngoai va hog dOng xiac 
tien dau tu, thucmg mai nuo.c ngoai, 
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d) Cac hog dOng d6i ngoai khac thuc thAm quyan quyat dinh cua BO 
tnrong. 

Dieu 7. Trinh to xay dung ke hoach 

1. Tru6c nsay 15 thing 6 hang nam, theo huOng dan bang van ban cna Vu 
Hop tic quoc te, cac co quan, clan vi ,c6 trach nhiem 	bao cao ket,qua ding 
tic dOi ngoai 6 thing dau nam, de xuat cac chucmg trinh hog Ong doi ngoai 6 
thing cuoi nam va ke hoach hog dOng doi ngoai kern du town kinh phi thuc hien 
cua nam ke tiep, gui Vu Hop tic quoc to tong hop va gui Vu Ke hoach - Tai 
chinh de tong hop chung vao ke hoach ngan sach nha nuot nam ke tiep cua Bo  
giri BO Tai chinh. Ho so.  bao cao va clang Itc ,  ke hoach theo cac Mau 01, 02, 03, 
04. 

2. Tren co so.  du tra ngan sach,nha nu& bO tri cho hog Ong dOi ngoai, Vu 
Hop tic quoc to 	tri xay dung ke hoach dOi ngoai nam ke tiep cua BO gui Vu 
Ke hoach - Tai chinh, Van phong BO truo.c ngay 30 thing 10 hang nam de tham 
dinh ve kinh phi. 

3. Tren co soy tang hop y  kin tham dinh ciaa Vu Ke hoach - Tai chinh va 
Van phong BO, Vu Hop tic quoc to hoan thien du thao ke hoach hog dOng d8i 
ngoai dm BO nam ke tiep va tuft ngay 25 thing 11 hang nam, bao cao BO 
truerng xem xet, phe duyet. 

DOi vii nhimg not dung dia ke hoach hog dOng d6i ngoai thuc thArn 
qu),/en ,,quyet dinh 	Thu tuong Chinh phU va cap c6 tham quxen, Vu Hop tic 
quOc to bao cao BO truerng phe duyet du kien ke hoach va gin ve BO Ngoai giao 
tru6c ngay 25 thing 11 de tong hop. 

4. Cac doanh nghiep tivc thuc BO c6 trach nhiem clang k-57ka hoach hoat 
dOng doi ngoai hang nam theo quy dinh Khoan 1 Dieu nay va gui ye BO thong 
qua Vu Hop tic quoc to de tong hop va bao cao BO truerng guy& dinh. NOi dung 
dang1c3'r ke hoach hoat dOng doi ngoai cua doanh nghiep g6m: 

a) Cac clown di ding tic nuac ngoai (dOi voi can bO gift chile danh do BO 
quan 1y); 

b) Cac hoi nghi, hOi thao quOc to to chirc tai Viet Nam; 

c) Cac to chirc quOc to du kin gia nh4p, rut khoi; 

d) Cac de xu'At trao, nhan cac hinh tithe khen thuong c6 yau to nuac ngoai; 

d) Cac hog dOng hop tic quOc to khac (theo yeu c'elu oh BO). 

Dieu 8. BO sung, dieu chinh ke hoach 

1. Cac hoat Ong phat sinh ngoai ke hoach hoat Ong &SI ngoai hang nam 
thuc tham quyen phe duyet cua Thu tuo.ng Chinh phU se &roc thuc hien theo 
quy dinh tai Hu6ng dan so 01-I-D/BDNTW ngay 30/6/2015 cila Ban Doi ngoai 
Trung thong ve viec thuc hien Quy the quan 13% thong nhat cac hoat Ong dOi 
ngoai ban hanh theo Quyat dinh 272-QD/TW ngay 21/01/2015 dm BO Chinh tri 
khoa XI. Vu Hop tic quOc to chiu trach nhiem xay dung ke hoach diau chinh, ba 
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sung va bao cao B6 truong xem xet phe duyet, giri B6 Ngoai giao truoc ngay 01,  
thang 5 hang nam de tong hop bac, cao Thu tuong Chinh 	xem xet, quyet 
Binh. 

, 2. Cac boat d6ng phat sinh ngoai ke hoach hoat dOng d6i ngoai thu6c th 7am 
quyen phe duyet,cda B6 tru&ngB6 Thong tin va Truyen thong, cac ca quan, don 
vi c6 nhu cau bo sung hoac dieu chinh hog dOng (161 ngoai trong ke hoach da 
dirge duyet, giri de xuat ye Vu Hop tic quoc te,truac ngay 15 thong 4 hang nam 
de tong hgp bao cao B6 tnfong quyet dinh. Ho so bo sung hoac dieu chinh ke 
hoach doi vai boat d6ng down ra, doan vao theo Mdu 5. 

, 3. Sau then ,diem quy dinh tai Khoan 2 Dieu nay, B6 se' khong lam thu tuc 
bo sung hoac dieu chinh ke hoach hoat Ong doi ngoai cua cac co quan, don vi 
trix truang hop daz biet theo yeu cau cua cac co quan nha nueic c6 tham quyen. 

Dieu 9. TO chirc thtrc hien ke hoach 

1. Vu Hop tac queic to có trach nhiem thong bao va huc'mg clan cac co quan, 
don vi có lien quan trien khai cac boat dOng doi ngoai theo ke,hoach da dugc 
phe duyet; theo doi, don doe, danh gia va bao cao Lanh dao B6 ye viec thuc hien 
Ice hoach nay hang nam. 

2. Thu truong cac co quan,. don vi dugc giao 	tri trien khai cac hog 
dOng doi ngoai có trach nhiem to chirc thuc hien theo dung not dung da dugc 
phe duyet. 

Chuang III 

TO CilirC DOAN RA, QUAN LY HQ CHIEU NGOAI GIAO, CONG VU, 
TO altrC DON DOAN VAO, TIEP MUCH QUOC TE, TANG PRAM 

VA LE TAN DOI NGOAI 

I. DOAN RA 

Dieu 10. Nguyen tic to chirc clown ra 

, 1. Tat ca cac down ra sir dung ngdm to ngan sach nha nubs phai nam trong 
hoach down ra hang nam dugc 136 tnr&ng phe duyet trir truCmg hop d4C biet 

theo yeu cau cim cac co quan nha mroc c6 th'am quyen. 

2. Thanh ph'an down ra can gon nhe, tiet kiem, dam bao dung d6i tugng, phit 
hop voi nOi dung va chuong trinh, s6 lucmg thanh vien khOng qua 10 nguCri:  M;Cii 
dot cong tic di khong qua 3 nu&c, moi nu6c khong qua 3 ngay (khOng ke thol 
gian di du&ng) trir cac down di theo led mod, theo chuong trinh nghi su cua cac to 
chuc quoc to ma B6 la thanh vien hoac dai dien cho Chinh phu, Nha nuac la 
thanh vien. 
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3. Doi \Jeri cac doan phat sinh nAm ngoai ke hoach, hoc vugt qua cac tieu 
chi quy dinh tai cac Khoan 1 va ,2 Dieu nay, cac co.  quan, don vi giri xuat ve  
Vu Hop tac quoc to tong hop, tham dinh trinh Bo truong xem xet, quyet dinh. 

De xuat to chirc doan can neu 

a) Ly do (loan phat sinh, hoc vugt qua tieu chi quy dinh; 

b) Muc dich, yeu cau cir doan; so luting, thanh phan doan va cap truong 
doan; not dung hoat dOng; thoi gian, dia ban hoat dOng; doi tac lam viec va muc 
dO quan he; nguon kinh phi va cac tai lieu lien quan khac. 

Dieu 11. Doi turfing dirge xet duyet dr di ntro'c ngoii cong tic 

1. Can b0, cong chuc, vien chirc trong bien the thuc Bo va nhung ngued 
lao dOng theo che dO hap dong to mot nam troy len. 

2. Cac can b0 cua doanh nghiep truc thuc BO gift chirc danh do BO Thong 
tin va Truyen thong quan 

3. Nhiing ngued khong thuc bien the dm BO dtrac mei tham gia cac doan 
cong tac caa 

4. Nhimg dai Wang quy dinh tai cac Khoan 1, 2 va 3 Dieu nay lchOng thuc 
dien neu tai cac Dieu 21 va. 22 Van ban hop nhat so 07/VBHN-BCA ngay 
31/12/2015 hop nhat Nghi dinh quy dinh ve xuat canh, nhAp canh cua cong clan 
Viet Nam. 

Dieu 12. Thu tuc ra quyet dinh cir doin di nu*c ngoai congtic 

1. Vu Hop tac quac to la Au mai tiep nhan, tham dinh ha so.  trinh BO 
throng xem xet, phe duyet chu truang. Ca quan, don vi de nghi cir doan ra nuoc 
ngoai phai bao dam du thoi gian cho viec thuc hien thin tuc xin h0 chieu, thi thuc 
(visa) va cac cong viec khac cho viec to chirc (loan. 

Ha sa de nghi cfr doan ra gam: 

a) Cong van de nghi, trong d6 neu ro cac nOi dung ve: boi canh, danh nghia, 
muc dich, yeu cau, 13'T do lua chon dia ban nu&c den; not dung va boat dOng 
chinh, kien nghi not dung phat bieu cUa tnremg doan; danh muc van kien, th6a 
thuan hop tac du kien Ic.ST hoc cong bo (neu co); 	kien thanh phan doan, trong 
do bao gom phien dich cho doan; thed gian thuc hien; mix dO tiep xnc, yeu cau 
tuyen truyen ye hoat &ling cua doan; kinh phi to chuc, che do an nghi, phuang 
tien di lai, tang pham; 

b) Giay med cua dai tic trong hoc ngoai nuerc; 

c) Cac tai lieu lien quan khac theo quy dinh (neu co). 

2. Doi ved cac doan ra phat sinh ngoai ke hoach, Vu Hop tic quac to phai 
hop \Tad cac cc, quan, don vi lien quan tham dinh, trinh BO truong xem xet quyet 
dinh. 

3. Can dr phe duyet ciia Bo truong ve chir truong cir.doan ra nuerc ngoai, 
Vu TO chuc can b0 thong bac) cho the ca quan, don vi de cu can ba phii hop 
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tham gia down; tong hop danh sach nhan su, tham dinh va trinh BO truong ban 
hanh quyet dinh cir clown ra do cap BO quan 

4. DOi vii can bO, cong chirc di hoc nuerc ngoai,dai,han to 06 thong tra len, 
Vu 	chirc can bO 	tri, phoi hop Vu Hop tac quoc to va cac ca quan, dcm vi 
lien quan trinh BO truong xem xet, quyet dinh. 

Dieu 13. Than.' quyen quyet dinh ciir doin di ntreic ngoai cong tic 

1. Viec di nuac ngoai cong tac cila BO truong thuc hien theo Quy the lam 
viec ctia Chinh 

2. BO trtkmg quyet dinh cu down di mr6c ngoai cong tac d6i vai cac can bO, 
cong chirc sau: 

a) Cac Thu truong; 

b) Can bO, cong chirc, vien chirc trong bien • the thuOc,BO va nhimg nguoi 
lao dOng theo the dO hop dong mot nam to.  len trir cac doi tugng quy dinh tai 
Khoan 5 Dieu nay; 

c) Cac can bO cna doanh nghiep trirc thuOc BO gift chirc danh do BO quan 

3. BO truong c6 the fly quyen cho cac Thu truong quyet dinh cu cac down di 
nu6c ngoai cong tac theo quy dinh tai cac Diem b va c Khoan 2 Dieu nay. 

4. BO truang uy quyen cho Vu truong Vu T6 chirc can bO ky quyet dinh Cu 
cac clown di nuec ngoai cong tic doi voi can bO, cong chirc va ngueri lao dOng tir 
cap Phong va tuang ducrng ter xuong thuOc cac ca quan, don vi la Van phong, 
Thanh tra, cac Vu va cac ca quan, clan vi khac sau khi Bo tnkmg dal phe duyet 
chi" truang. 

5. BO truong fly quyen: 

a) Cuc truong Cuc T'an s6 vo tuyan dien, Cuc truong Cuc Vien thong quyet 
dinh cir cac clown di nu& ngoai cong tac dOi v6i can bO, cong chirc tir cap 
Truang phong va tuong &rang tra xuong thuOc co quan, dan vi minh quan lY 
nam trong ke hoach clown ra da dugc BO throng phe duyet; 

b) Giam d6c Hoc vien Cong nghe Btru chinh Vien thong quyet dinh cir cac 
down di nuOc ngoai cong tac doi vai vien chirc, nguei lao dOng lir cap Truong 
cac dan vi true thuOc HOC vien troy xuong, cac vien chirc c6 chirc danh cao cap 
(chuyen vien cao cap, giant 	cao cap va tuang duang) va hoc vien, sinh vien 
dm Hoc vien nam trong ke hoach down ra da dugc BO truong phe duyet va cac 
down phat sinh di du hOi nghi, hOi thao, trao doi clown c6 not dung, tinh chat hoc 
thuat, han lam, nghien dru khoa hoc; 

c) Cac ca quan, don vi dugc fly quyen quyet dinh cir clown di nu6c n,goai 
cong tat quy dinh tai cac Diem a va b Khoan nay c6 trach nhiem xay dung de ,an 
to chdc quan clown ra cua co quan, dan vi minh 	Vu Hop tic qu6c to tham 
dinh trinh BO tnrong quyet dinh; 

Cac ca quan, dan vi dugc uy quyen gui quyet dinh cu down di nuoc ngoai 
cong tac cho Vu T6 chuc can bO va Vu Hop tac quoc to a theo dOi. 

-7- 



Dieu 14. Doan ra cap Lanh dao BO 

1. Doan ra do Lanh dao BO lam tnrong doan: 

a) Doi vai doan do BO truong lam truong doan, cham nhAt 02 thong tnr6c 
khi doan ra, Vu Hop tac quoc to de xuat, bao cao BO truong xem xet, quyet dinh 
chuong trinh lam viec va phan ding cac co quan, don vi chuan bi not dung cho 
doan; phoi hop v6i Van phong BO tien harsh thu tuc xin phep Thu tuang Chinh 
phi" cho BO truong di nueic ngoai ding tac. Trong thai han cham nhat là 30 ngay 
tnrac khi doan len duemg, cac co quan, don vi dugc phan citing chuan bi not 
dung phai c6 van ban giri Vu Hop tac quoc to de tong hop, bao cao Bo truong ye 
ket qua chuan bi; 

b) D6i voi doan do Thu truong lam twang doan, can cu ke hoach to chtk 
doan ra da dugc phe duyet va chi dao ciia BO truong ye viec phan cong Thu 
truong di nueic ngoai cong tac, co quan, dcm vi dugc giao chu tri phoi hop voi 
Vu Hop tac quoc to lien he, thu xep chucmg trinh lam viec v6i doi tac nuot 
ngoai va chuan bi not dung, bao cao Thu. truong. Trong tiled han cham nhat la 15 
ngay lam viec tnr6c khi doan len duemg, co quan, don vi dugc phan cong chuan 
bi nOi dung lam viec phai do van ban giri 	Hgp tic quoc to de tong hop bao 
cao truong doan ye ket qua chuan bi; 

c) Tren co so y kien dOng 3'7 dm Thu tuang Chinh phu doi ved doan BO 
twang va )", kien phe duyet doi vai cac doan Thir twang di cong tac nuoc ngoai, 
Vu To chuc,can bO phoi hop vai Vu Hop tic quOc to va cac co quan, don vi lien 
quan de xuat nhan su trinh BO truong xem xet 147 quyet dinh truck it nhat 30 
ngay tinh den ngay doan len duang, trir truong hop,gap nhung phai bao dam du 
thai gian cho viec thuc hien thu tuc xin cap hO chieu, thi thuc (visa) nhap canh 
vao nuot den va cac cong viec khac cho viec to chirc clown; 

d) Cac co quan, don vi lien quan dugc phan cong theo quyet dinh cu doan 
di cong tac nuoc ngoai, chiu trach nhiem mua ye may bay, tam ung kinh phi, 
dua don va lam thil tuc tai san bay, chuan bi cac dieu kien can thiet khac theo 
quy dinh cUa phap luat; 

d) Vu Hop tic qu6c to chit tri, ph6i hop \fed cac don vi lien quan chu'An bi 
cac thong tin, tai lieu doi ngoai phvc vi doan diya cac thong tin khac theo yeu 
cau cua Lanh dao BO, hoan thanh cac thu tic ye hO chieu, thi dive (visa) nha.'p 
canh vao ntrac den, le tan doi ,ngoai, thOng bao cho Co quan f)ai dien cna Viet 
Nam a dia ban nuac den it nhat 10 ngay truac ngay doan len &rang va cac diet' 
kien khac dam bao cho doan len clueing theo dung Ice hoach. 

2. Doan ra cap cao c6 Lanh dao BO la thanh vien: 

Trong truong hop Lanh dao Bo la thanh vier' tham gia cac doan Lanh dao 
cap cao cua bang, Nha nuac va Chinh phu, Vi Hop tac quoc to chu tri, phoi,hcip 
\Teri Van phong BO, Vi To chtk can bO va cac co quan, don vi lien quan chuan bi 
not dung, nhan su va cac cong viec khac lien quan, bat) cao BO truong xem xet, 
quyet dinh. 
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Dieu 15. Cac doan ra khic 

1. Can cu phe duyet cua BO truang ve chu truang dr,  doan ra nuac ngoai, 
Vu 	chirc can ,b45 thong bao cho cac co. quan, dan vi de dr can bO phii hop 
tham gia doan; tong hop danh sach nhan su, tham dinh va trinh BO tnrerng ban 
hanh quyet dinh cir doan ra do cap BO quan 13"/. Thai han trinh BO truang xem 
xet, 1(3'T quyet dinh cir doan di nuac ngoai cong tae phai bao dam du thei gian 
cho viec thuc hien thd tuc ve hO chieu, thi thuc (visa) nhap canh vao nuac den 
va cac ding viec khac cho viec to chdc doan. 

2. Ca quan, don vi to chirc doan ra chit tri, phi hop vai Vu Hop tac qu8c to 
trong viec lien he vai cac dOi tac nuerc ngoai xay dung chuang trinh, chuan bi 
not dung lam viec, thuc hien cac ding viec le tan doi ngoai va thong bao cho Cac 
Ca quan Dai dien ciia Viet Nam a nuac ngoai truck it nhat 07 ngay tinh tix ngay 
doan len dueng. 

3. Cac ca quan, dan vi lien quan dugc phan cong theo quytt dinh cir doan 
di cong tac nuac ngoai chiu trach nhierri,mua ye may bay, tam 	kinh phi, dua 
don doan, chuan bi cac dieu kien vat chat can thiet khac de doan len &Ring theo 
quy dinh cua phap luat. 

4. Thu truang ca quan, don vi dr can bO, cong chtk có trinh dO chuyen 
mon, ngoai nga va kinh nghiem phii hop yen yeti cau cua tong hoat dOng, giao 
nhiem vu cu the cho nguari dugc cir va chiu trach nhiem ve viec cir nay. 

5. Tnremg hop can bO, cong chirc dugc mai dich danh di cong tac nuac 
ngoai, thu truong co quan, don vi quan ly can bO, cong chirc gtli de xuat ye Vu 
Hop tac quoc te. Vu Hop tac quoc to cha tri ph8i hop yen Vu To chirc can bO 
trinh BO truemg xem xet, quyet dinh theo Quy the nay. 

Dieu 16. Hop doin 

1. Trach nhiem to chuc hop doan: 

a) DOi vai cac doan do Lanh dao Bo lam tracing doan: 

Tnx6c khi doan len dtremg,,  Vu Hop tac quoc chu tri, phi hop vai Van 
phong,BO, Vu 	chirc can bO to chirc hop doan va meri dai dien BO Ngoai giao 
(neu can thiet) tham du cuOc hop doan; 

b) D6i vai cac doan ra khac: 

Truck khi doan len duong, ca quan, dun vi chit tri chirc doan ra có trach 
nhiem ph8i hop vai Vu Hop tac quoc to va cac co quan, don vi lien quan to chirc 
hop doan. Tnrang hop khong to chuc hop doan dugc vi do khach quan, co 
quan, dun vi chit tri phai dam bao pho bien day du ye cac thong tin lien quan 
quy dinh tai Khoan 2 Dieu nay tai cac thanh vien cua doan. 

2. Cac thong tin ca ban can gieri thieu trong buOi hop doan bao gOm:,muc 
dich, not dung, chtrang trinh va thanh phan doan ra, tinh hinh hop tac 	doi tic; 
bao cao ye hop tac trong link vuc thong tin va truyen thong vai nuac den; cac 
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ket qua hop tac chu yeu ve ding chi.' de (doi vai cac down khao sat); cac van de 
ye le tan, hau can cho down ra va nhang van de can luu y khac. 

Dieu 17. Trach nhiem ciia cac co' quan, dun vi lien quan va cac thanh 
vien tham gia clown 

1. TnrOng clown chiu trach nhi8rn ve cac hoat dOng cua clown tir khi ra nuac 
ngoai den khi ve Vi8t Nam. Cac thanh vien down cong tac khi ra nuac ngoai phai 
tuan thu cac quy dinh phap luat cua NT* Nam va cua nuac s6 tai, nghiem chinh 
chap hanh cac quy dinh cua bang va Nha nuac ve quan ly down ra. 

2. D6i v6i cac down cong tac den dia ban nhay cam hoic tham du cac hoat 
dOng dOi ngoai phirc tap, truck khi to chirc clown di, truong down va cac thanh 
vien down cong tic phai trao doi, xin y kien Vu Hop tac quoc te va the co quan 
co tham quyen de xem xet quyet dinh; dong thoi chu dOng phoi hop chit the vai 
Co quan Dai din Vi8t Nam a dia ban non down den cong tac. 

3. Thuc hi8n dung cac quy dinh cua Ding va Nha nuac ve thong tin d6i 
ngoai, cung cap thong tin cho doi tac nuac ngoai, tra lon phOng van bao chi nuac 
ngoai, phat ngon chinh thirc tai cac su ki811, dien dan quoc te, hop bao quoc te. 

4. Trong truong hop vi 13r do khach quan hoc theo yeu thu cong vi8c ma 
down khong the di va ye nuac dung thoi han, tn./Ong down hoc can bO, cong 
chuc (doi vai down chi có 01 nguoi) co trach nhiem lien lac, bao cao Lanh dao 
co quan, don vi, Vu Hop tac quoc te va Vu TO chire can bO de bao cao Lanh dao 
BO. 

5. Trong thiyi han chasm nhAt la 10 ngay lam vi8c sau khi down ve nuac, 
Truang down co trach nhi8rn hoan thanh bao cao k8t qua cong tac ,de trinh BO 
truong va Lanh dao BO phu trach co. quan, don vi eh& tri down ra, dOng thoi gfri  
bao cao cho Vu TO chUe can bO va Vu Hop tac quOc de theo doi. Truong hop 
down ra khong thuc hi8n hoic vi pham quy dinh ve the dO bao cao thi cor quan, 
don vi chu tri down ra se khong ducfc xem xet, phe duy"8t cac clown ra tiep theo 
cho den thed diem nap bao cao. 

Dieu 18. Di nuirc ngoai ve viec rieng 

1. BO truong cho phep di nuac ngoai cong tac k'et hop vi8c rieng dOi vai 
can bO, cong chirc thuOc BO; cho phep di nuac ngoai ve vi8c rieng doi vai can 
bO, cong chik la Thu truong, Lanh dao cap Vu, Cuc va tuong duong, cac can bO 
giu chdc danh cua doanh nghi'8p thuOS BO do BO Thong tin va Truyen thong 
quan 13r. 

2. Thil truemg cac co quan, don vi cho phep can bO, cong chuc thuOc ca 
quan, don vi minh di nuac ngoai ve vies rieng ITU cac dOi Wong quy dinh tai 
Khoan 1 Dieu nay. 

3. Can bO, cong chirc quy dinh tai Khoan 1 Dieu nay co nhu cau di nuac 
ngoai ve vi8c rieng phai gui ho so (gam don vas van ban de nghi dm co.  quan, 
don vi not can bO, cong chUc dang cong tic) ye Vu TO &Ix can bO; 
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Trong th?Yi han 03 ngay ke tir ngay nhan dugc h6 so day dii, Vu T6 chirc 
can b6 c6 trach nhiem tham dinh va trinh B6 tnrong xem xet quyet dinh cho 
phep di nuoc ngoai ye viec rieng. 

4. Can b6, cong chirc di nuac ngoai ve viec rieng c6 trach nhiem thuc hien 
thing cac quy dinh cita phap luat Viet Nam, 141 phap cua nuot sa tai va cac quy 
dinh khac c6 lien quan. Doi vori ,Dang vien c6 trach nhiem thuc hien day 
nghiem 	quy dinh cita Gang ve nhiem vv cita clang vien va cong tac quan 1)",  
Bang vien a nuOc ngoai. 

H. QUAN LY  
HQ CHIEU NGOAI GIAO VA HO CHIEU CONG VU 

Dieu 19. Sir dung va quan 157 he) chieu ngoai giao, ho chieu cong vu 

1. Viec sir dung va quan ly ho chieu ngoai giao, h6 chieu cong vv dugc 
thuc hien theo Quyet dinh so 58/2012/QD-TTg ngay 24/12/2012 ciia 'Thu twang 
Chinh phu ve viec sir dung va quanb% h6 chieu ngoai giao, h6 chieu cong vv. 

2. Vv Hop tic qu6c to chiu trach nhiem quan ly h6 chieu cila can b6, cong 
chirc cua Bo Thong tin va Truyen thong; true tiep hru giu h6 chieu cita cac Lanh 
dao B6, Lanh dao cac co quan, don vi thuc B6 va can b6, cong chirc cita cac co 
quan, don vi la Van phong, Thanh tra va cac Vv. 

3. Giao Thit truong cac co quan, don vi thuc B6 quan ly va to chirc luu 
giu ho chieu cita can b6, cong chirc ctia co quan, don vi minh, trir cac doi tugng 
quy dinh tai Khoan 2 Dieu nay. 

4. Trach nhiem cua cac co quan, don vi dugc giao quan ly h6 chieu: 

a) Lap s6 theo doi viec nhan va tra h6 chieu va dam bao an town tuyet d6i 
cho h6 chieu khi dugc ltru giu tai coy quan, don vi khong de that lac, hu hong, 
khong sir dung dugc. Phan ding cu the can bo, ding chirc thuc hien viec quan ly  
ho chieu; 

Thong bao dinh Ic-ST ve Vv Hop tac qu6c to truck ngay 30/6 va 31/12 hang 
nam doi vori cong tac quan l 	chieu bao gom: ten va dia chi lien he dm can b6 
chiu trach nhiem quan ly ho chieu; danh sach can b6, cong chirc va vien chirc 
mang h6 chieu theo Mau 06; va ho so theo doi viec nhan va tra ho chieu theo 
Mau 07. 

b) CAp phieu thu h6i 110 chi6u theo Mau 08 cho can b6, cong chirc khi an 
n6p h6 chieu,va ban giao h6 chieu khi c6 quyet dinh cu di cong tac ntrac ngoai 
dm. cap c6 tham quyen theo quy dinh. Viec ban giao h6 chieu phai c6 ky nhan; 

Neu h6 chieu con thoi han six dung duoi 06 (sau) thang thi phai thong bao 
cho,  can b6, cong chirc biet de chiu d6ng de nghi gia han hoc de nghi xin cap h6 
chieu moi theo quy dinh. 



c) Kip theyi thu hOi hO chieu va thong bao bang van ban den Vu Hgp tac 
quoc to trong tr&mg hop: 

- Ngueri dirge cap hO chieu khong nop lai hO chieu sau 05 ngay nh'ap canh 
ve nuac; 

- Ngueyi dugc cap hO chieu vi pham nguy8n tic sir dung, quarilST ho chieu. 

d) Thong bao ngay bang van ban den Vu Hop tic qu6c to ve viec hO chieu 
do co quan minh quan ly bi mat, bi hong; 

d) Chuyen Vu Hoy tic qu'Oc to de thong bao Cuc Lanh su cua BO Ngoai 
giao fray gia tri ho chieu ciaa nhimg nguori khong con thuc dien dugc sir dung 
ho chieu theo quy dinh, baogom nhang nguoi da nghi hum, thoi viec, het nhiem 
kST cong tac, ra khoi bion che, bi chet, bi mat tich; 

e) Chuyen hO chieu cho co quan, don vi quan 1ST hO chieu moi khi can bO, 
cong chirc dugc dieu chuyen cong tac sang co,  quan, don vi khac;,  thong bao 
bang van ban den Vu Hop tic quoc to viec chuyen hO chieu dO dieu chinh ho 
so quan ly ho chieu theo quy dinh; 

g) Don dOc, 'dem tra can bO, cong chirc cila co quan, don vi thuc hien 
nghiem tuc Quy dinh quan 1ST hO dual ngoai giao, ho chieu cong vu tai co quan, 
don vi. 

5. Trach nhiem cua ngueci dugc cap hO chieu: 

a) Can bO, cong chirc dugc cap hO chieu ngoai giao, hot) chieu cong vu nhan 
hO chieu tai co quan, don vi quan 1ST ho chieu sau khi c6 guy& d,inh dr di nuac 
ngoai cila cap c6 tharn quyen theo quy dinh; 

b) Gia gin, bao quan can than ho chieu trong thOli gian dugc giao sir dung 
d8 di cong tac nuac ngoai; khong dugc tay x6a, sira chira not dung ghi trong hi) 
chieu; khong dugc cho nguei khac sir dung, khOng dugc sir dung trai voi phap 
luat Viet Nam; 

c) Chi dugc sir dung mot loci hO chieu con gia tri sir dung cho moi chuyen 
cong tac O.  nuac ngoai phi" hop yeti guy& dinh cir di va tinh chat cong viec thuc 
hien & nuac ngoai, trir tnrong hop d'ac biet theo huong clan ciia BO Ngoai giao; 

d) Trong,thei han 05 ngay lam viec tir ngay nhap canh Viet Nam sau khi 
ket thuc chuyen cong tac nuac ngoai, phai nOp lai hO chieu cho cor van, don vi 
dugc ,giao quan VT hO chieu, trir truth-1g hop co 1ST do chinh ding bang van ban 
giri ve co quan, don vi quan 1ST hO chieu va Vu Hop tac qu'Oc te; 

d) Khong dugc sir dung hO chieu ngoai giao, cong vu de di nuac ngodi vOi 
muc dich ca nhan; 

e) Truemg hop mat hO chieu: 

- Neu dang & trong nuac: phai khai bao ngay lAng van ban den Cuc Lanh 
su (BO Ngoai giao), Vu Hop tic quoc to va co quan, don vi dugc giao quan 1ST hO 
chieu; 
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- Neu clang a nuac ngoai: Phai khai bao ngay voi Ca quan c6 tham quy'en 
nuac sa tai va Ca quanpo,dien Viet Nam a nuot ngoai nai gan nhat hoac lien  
he vai Vu Hop tac quoc te, Ca quan Quan ly h6,  chieu va Co quan Quan ly  
nguai dugc cap h'6 chieu de dugc phoi hop giai quyet; 

g) Giao n6p h6 chiL cho co quan, don vi dugc giao quan ly h6 chieu khi 
chuyen cong tic ye B6 Thong tin va Truyen thong. 

6. Trach nhiem ctla cac co quan, don vi va ca nh'an lien quan 

a) Vu Hop tac qu6c te: 

- Huang can, theo doi, kiem tra dinh ky hoac d6t xudt viec to chirc, thuc 
hien quan ly h6 chieu; huOng clan xir ly viec sir dung, quan ly h6 chieu khong 
dung quy dinh cua cac co.  quan, dcm vi neu tai Dieu nay; tong hop bao cao B6 
truang; 

- Ph6i hop voi B6 Ngoai giao va cac co quan chirc nang khac xir 13',  vi pham 
trong sir dung va quail ly h6 chieu. 

b) Vu T6 chin can b6 thong bao cho Vu Hop tac qu6c t6' ve viec nghi 
thoi viec, ra khoi bien che, bi chet, bi mat tich cua can b6, cong chirc cua B6 de 
thuc hien thil tic thu hoi, huy gia tri h6 chieu; 

c) Cac ca quan, don vi dugc giao quan y va luu gift h6 chi6u phai thu xep, 
dam bao ca so vat chat (bo tri phong, mua sam to tai lieu hoac ket sat hru gift h6 
chieu...) cho boat d6ng nay dugc an town tuyet doi tai ca quan, don vi. Van 
phong B6 bo tri va dam bao co sa vat chat cho viec quan ly va hru gift h6 chieu 
tai co quan B6; 

d) Cac ca quan, don vi thong bao ngay cho Vu Hop tac qu6c to hoac ca 
quan, don vi quan ly ngtrai dugc cap h6 chieu neu phat hien truang hop sir dung 
h6 chieu khong dung muc dich theo quy dinh; 

d) Co quan, don vi dugc giao quan ly h6 chieu thong bao cho Vu Hop tac 
quoc to danh sach (ho, ten) nguai chiu trach nhiem truc tiep quan ly h6 chieu. 
Dinh IcS,  hang nam tnr6c ngay 31 thong 12 bao cao BO Thong tin va Truyen 
thong qua Vu Hop tac quoc to ve tinh hinh guar' ly h6 chieu tai ca quan minh. 

III. DOAN VA.0 

Dieu 20. Thii tic ra quyet dinh don doan vao 

, 1. Doan vao quy dinh trong Quy ch" nay la cac doan thuc tharn quyen 
quyet dinh 	B6 truang, gOm: 

a) Doan vao cap B6 truang va tuang duang; 

b) Doan vao cap Thir truang va tuang ducmg; 

c) Doan vao Ichac. 
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s  2. Cac co quan, don có 	hoach don clown vao phai chuAn bi he so gtari  
ye Vu Hop tac quec to de thAlm dinh va trinh Lanh ciao BO,  it nhAt 15 ngay lam 
viec truOt khi down vao Viet Nam. Ho so de nghi gom ke hoach to chdc don 
down vao, trong do ,neu re muc tieu, nei dung, chuong trinh, tholri gian, thanh 
phan, ket qua du kien va nguon kinh phi kern du town thuc hien trong ke hoach 
da &roc phe duyet. 

3. Trong th&i gian 03 ngay lam viec ke tir khi nhAn duac ho so de nghi don 
down vao, Vu Hop tac quoc to tham dinh va trinh Lanh dao Be xem xet, phe 
duyet. Ho so gem: 

a) Phieu trinh Lanh dao Be, trong do neu re: Tinh can thiet, kinh phi, co 
quan, don vi chu tri va phan cong phoi hop gilla cac co quan, don vi lien quan 
trong viec to chdc don down vao; 

b) Cong van cua co quan, don vi chu tri don down vao va cac van ban kern 
theo; 

c) Du thao guy& dinh don down vao. 

4. Sau khi có quy6t dinh don down vao, co quan, don vi chu tri trien khai to  
chdc don down theo cac quy dinh hien hanh. 

Dieu 21. Don down vac) cap BO tnrikng hoac tuo.ng throng 

1. Quy trinh ra quy& dinh don down vao thuc hien nhu Dieu 20 Quy the 
nay. 

, 2.,  Khi nhAn dugc nghi chinh thuc cda d6i tac nuac ngoai, Vu Hop tac 
quoc,te phoi hop voi Van phOng BO bao cao BO truong cho kien ye chi]. truong 
va tien hanh thu tuc xin phep Thu tuong Chinh phu cho phep don down cap BO 
truong hoc tuong &rang. 

3. Ngay sau khi nhAn throe thong bao y kien cUa Thu tuong Chinh phu cho 
pile') don down BO truong cac nu& hoc tuong &rang, Vu Hop tac queoc to phOi 
hop yeti Van phong BO, cac co quan, don vi co lien quan va Be Ngoai giao xay 
dung ke hoach chi tiet don down va chuong trinh, nei dung lam viec cua down, 
trinh BO truong xem xet, phe duyet. 

Cac co quan, don vi có trach nhiem thuc hien ke hoach chi tit don tiep 
down da duoc Be truong phe duyet. 

4. Nghi thdc 16 tan don down BO truang hoc cAp tuong ducmg &roc thuc 
hien theo quy dinh tai cac Dieu 42, 46, 48, 51 va 52 Nghi dinh se 145/2013/ND-
CP ngay 29/10/2013 dm Chinh phi" quy dinh ve to chdc ngay ky niern; nghi 
thirc trao tang, don nh4n hinh thdc khen thuftg, danh hieu thi dua; nghi le del 
ngoai va don, tiep khach nuac ngoai, cu the nhu sau: 

- BO truong hoc cAp tuong ducrng chu tri don, tiep, hei dam, chieu dai 
down; 

- Lanh dao Vu Hop tac quec to don, tin down tai san bay ho'a'c tai cira khan  
down den; 
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- Vu Hop tic qu6c to b6 tri phien dich; thap tang doan di tham va lam viec 
voi cac Ca quan trung ucmg, dia phuang theo k8 hoach chi tiet da dugc phe 
duyet; 

- Treo qu6c ky hai nuac tai nai don tiep, phong h6i dam, phong 14,  ke't van 
kien, phong hop bao, phong chieu dai, nai a dm twang doan khach, nai truang 
doan khach den tham. Dat quoc kSr hai nuac c6 kith thuac nho teen ban h6i,dam 
dr cap B6 truing va tucmg ducrng ter len. Khi treo quoc IcS/ Viet Nam va quoc ky  
nuac khach hoac quoc kS,  Viet Nam va cer dm To chirc quoc to trong cac hoat 
dcmg doi ngoai, queic kST Viet Nam a ben phai, quoc kS7 nuac khach, c& dm To 
chat quoc to a ben trai theo huang nhin to ngoai vao hoac t r duai len; 

- D6i vii chuy8n tham ca nhan, qua canh cue B6 truing hoac trong throng: 
Khong treo qu6c kS,  hai nuac trong cac hoat d6ng; 

- Vu Hop tic qu6c to chu tri, lam viec vii ca quan, don vi lien quan de nghi 
bo tri xe canh sat dan dung trong cac boat d6ng chinh thirc cue doan; 

-Viec don, tiep khach nuerc ngoli den tham du hOi nghi, h6i thao 9u6c to to 
chirc tai Viet Nam thuc hien theo de an va 1(8 hoach dugc cap c6 tham quyen 
phe duyet, phi' hop vii cac quy dinh c6 lien quan cue phap lust Viet Nam, thong 
le quoc to va th6ng le cue timg hOi nghi, h6i thao qu6c te. 

5. Trong triremg,hop B6 truang cac nuerc di thap tang doan Lanh dao cap 
cao 	nuac ngoai den Viet Nam, hoac khong di theo led mai cUa B6 tnrong Bo  
Thong tin va Truyen thong, hoac dugc ca quan, to chirc huh quan denghi Lanh 
dao BO Thong tin va Truyen thong tiep xa giao, sau khi nhSn dugc , nghi 
Vu Hop tic qu6c to phOi hop 

to 
cac co quan, don vi lien quan bao cao Bo  

twang ke hoach tiep don va to chat that hien ke hoach do sau khi dugc Bo  
twang phe duyet. 

Dieu 22. DOn doin vao cap Thu. tru.O.ng ho4c twang dirang 

1. Thu tuc ra quy6t dinh don doan vao thuc hien theo Di8u 20 Quy ch8 nay. 

2. Ngay sau khi co quy.8t,dinh don doan vao cap Thutrue:mg hoac tucrng 
&rang, Vu H9p tic quoc to phoi hop vii Van phong BQ va cac co quan, don vi 
lien quan xay dung ke hoach chi tiet don doan va chuang truth, not dung lam 
viec cue doan, trinh Bo truing xem xet, phe duyet. 

Cac ca quan, don vi c6 trach nhiem thuc hien ke hoach chi tiet don tiep 
doan da dugc phe duyet. 

3. Nghi thirc le tan don doan cap Thu truang hoac tuang throng that hien 
nhu sau: 

- Thix true ng chu tri don, tiep, hOi dam, chieu dai doan; 
- Lanh dao Vu Hop tic qu6c t8 don, tign doan tai san bay hoac tai cira khau 

doan den; 
- Vu Hop tic quoc to bO tri phien dich; thap tong doan di tham va lam viec 

vii cac ca quan trung tran2, dia phuang theo k8 hoach chi tiet da dugc phe 
duyet; 
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- D4t quCic IcS7 hai nuOc có kich thuc nho ten ban hOi dam, ban kS,  ket van 
kien, ban hop bao. 

4. Trong truemg hop Thu tnrong hoac cap tucmg duong cac nu& di thap 
tang doan Lanh dao cap cao dm nuac ngoai den Viet Nam, hoac khong di theo 
hell m&i oh Lanh dao BO Thong tin va Truyen thong, hoac dugc ca quan, to 
chuc him quan de nghi Lanh dao BO tiep xa giao, sau khi nhan dugc de nghi tiep, 
Vv Hop tac quoc to phoi hgp 

to 
cac ca quan, don vi lien quan bao cao BO 

truemg ke hoach tiep don va to ch*c thuc hien Ice hoach do sau khi dugc BO 
traong phe duyet. 

Dieu 23. Don doan vao khic 

1. D8i voi doan vao thuc thdm quyen ctuyet dinh dm BO truOng, co quan, 
don vi ch* tri don doan vao thuc hien theo Dieu 20 Quy the nay. 

2. Thil truang cac co quan, don vi truc thuc chiu trach nhiem ve viec to 
chuc don cac doan vao lam viec voi co quan, don vi minh. 

Dieu 24. ThU tuc nh4p canh, xuAt canh doin ra, (loan vac, va xac nh4n 
chuyen gia neck ngoai dai han 

1. Vu Hop tac qucic to co trach nhiem huong an lam thil tuc xuat nhap 
canh cho cac doan ra, doan vao va xac nhan chuyen gia nuac ngoai dai han cua 
BO Thong tin va Truyen thong. 

2. Giai quyet thir tuc xuat nhap canh doan ra: 

, a) Vv Hgp tac,qutic to giai quyet th* tuc cap hO chieu, thi thuc (visa) nuot 
den cho cac doan cap Lanh dao BO, Lanh dao cap Vv va tucmg (lacing thuc Van 
phong, Thanh tra va cac Vv. Cac thanh vien doan co trach nhiem tham gia, phoi 
hgp veri Vv Hgp tac quoc to de dam bao viec giai quyet th* tic dugc thuan lgi va 
thing han; 

b) 138i yen cac truerng hop khac, cac co quan, don vi ch* tri to chirc doan ra 
chiu trach nhiem phoi hop voi cac thanh vien cila doan giai quyet dill tic cap hO 
chieu, thi thuc (visa) nuCfc den. 

3. Giai quyet th* tic xuat nhap canh doan vao: cac co quan, don vi mei 
khach nuoc ngoai chiu trach nhiem phoi,hop vCti Vv Hop tac quoc to de lam cac 
th* tuc nh4p canh, xuat canh va giai quyet cac van de phat sinh. 

4. Giai quyet thu tuc xac nh4n chuyen gia, sinh vien nuac ngoai dai han: 

a) Dloi \Teri chuyen gia nuac ngoai dai han thuc hien chuong trinh, du an do 
BO Th8ng tin va Truyen thong la co quan chu quan, Vv Hop tac quoc t8 phoi 
hop vOi Ban Quan 13",  chucmg trinh, du an xac nhan chuyen gia theo quy dinh 
phap luat va dieu uCfc quoc to c6 lien quan; 

b) D8i vCri cac tnremg hop khac, ca quan, don vi ch* tri tiep nhan chuyen 
gia phoi hop vOri Viii Hop tac quoc to thuc hien th* tuc xac nh4n va clang IcT theo 
quy dinh phap luat ve nhap canh, xuat canh, cu tra cfra ngued nuac ngoai tai Viet 
Nam; 
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c) D6i 	tniemg hop sinh vien nuac ngoai hoc tap tai cac ca quan, dan vi 
có chirc nang dao tao, cac ca quan, dan vi nay chili trach nhiem thuc hien thu 
tuc xac nhan va dang ky theo quy dinh phap luat ve nha) canh, xuat canh, cu tria 
cua ngutri nuerc ngoai tai Viet Nam. 

IV. TIEP KHACH QUOC TE 

Dieu 25. Tiep khfich quOc te 

, 1. Vic tiep khach qu6c phai tuan 	cac quy dinh 	a phap lut va Quy 
the nay. Doi tuang tiep va lam viec bao gem: 

a) BO truc'mg tiep va lam viec yeti: cac to chirc va ca nhan la khach cua  
Dang, Nha nuot, Chinh phu, dm BO; nguen dung dau cac down dai bieu nu& 
ngoai có ham BO truang, Thu truong hoac cap twang ducrng; Dai sir hoac nguen 
ding dau Ca quan Dai dien ngoai giao, cac to chirc quoc te, khach do BO tru&n* 
truc tiep men; cac to chirc, ca nhan khac do BO truemg quyet dinh hoac theo de 
nghi cua Vu truing Vu H9p tic quoc t6; 

b) Thu twang tiep va lam viec 	cac to chirc, ca nhan do BO truong phan 
cong, fly quyen; ngutri citing etAu cac down nuac ngoai có ham Thu truing hoac 
tuang ducmg; khach do 

 
in tilting mon hoac theo , nghi cua Vu truing Vu 

Hap tac quoc t6. 

2.,  Khi có sir ding 	Lanh dao BO viec tiep khach quoc te, Vu Hop 
tac quoc te có trach nhiem phoi hap von Van phong BO thong bao den cac ca 
quan, dan vi co lien quan de thu xep va to chic buoi tiep, bao dam dung quy 
dinh ve le tan dui ngoai, thanh phan tham du twang Ung yen clown khach. Trung 
tam Thong tin va cac ca quan bao chi thuc Bo tham du de dua tin. Dai dien cac 
ca quan, dan vi tham du có trach nhiem chuan bi nOi dung theo chUc nang, 
thong bao truck thanh phan tham du cho Vu Hop tic quoc te. 

3. Cac ca quan, dan vi de nghi Lai-1h dao Bo tiep khkh quo'c to phai thong 
qua Vu Hop tic que;c te de trinh Lanh dao BO xem xet, quyet dinh. 

, 4. Thu tilting ca quan,,  dan vi dugc Lanh dao BO quyen tiep khach quoc 
te, tarot khi dign ra ban tiep, thu truang cac ca quan, dan vi chu tri thong bao 
Vu H9p tac quoc te ye ke hoach tiep khach va chu cling trien khai thuc hien. 
Chain nhat la 03 ngay lam viec sau khi ket thfic buoi tiep, thu trutrng ca quan, 
dan vi chu tri tiep khach bao cao Lanh dao BO bang van ban ve ket qua buoi 
tiep, dong then sao gun cho Vu Hop tac quoc te theo dOi chung. 

5. D6i 	cac down khach nu6c ngoai khong thuc d6i Wang quy dinh tai 
Khoan,1 Dieu nay, thu tnitmg cac ca quan, don vi chiu trach nhiem ve not dung 
buoi tiep. 

Dieu 26. Chun bi ve n(ii dung, hinh thirc va tiep khich qutic te 

1. Ca quan, dan vi duac giao chia tri tiep khach qu6c to phai chuan bi tn.r6c 
not dung, du kien tinh huOng xay ra can xa ly. Doi v&i cac neii dung lien quan 
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den cac co quan, don vi khac phai mei cac co quan, don vi c6 lien quan du hoac 
xin y kien bang van ban de trao doi tai buoi lam viec. Truang hop nOi dung du 
kien trao doi mang tinh phirc tap, nhay cam hoac vugt pham,vi tharn quyen, co.  
quan, don vi chu tri tiep khach phoi hop voi Vu Hop tac quoc to bao cao Lanh 
dao BO xem xet, guy& dinh. 

2. Ca quan, don vi khi tiep khach qu6c to phai bao dam c6 it nhat 02 can bO, 
dog chik cua ca quan, don vi minh cling du. 

. A 	 A 	A Dieu 27. Ti p xtic khich quoc to 

Can bO,,  cong chtk cua BO Thong tin va Truyen thong c6 	tiepxiic, gap 
go. khach quoc to ye not dung lien quan den cong viec qua dien thoai, thu dien tir  
hoac cac phucmg tien khac nhung chi dugc trao dOi ve van de thuOc thamquyen 
va phai bao cao lai thu truong co quan, don vi quan 1S,  minh ye ket qua tiep 
Trong truOng hop can thiet, thu truong co quan, don vi phoi hop voi Vu Hop tac 
quoc to bao cao Lanh dao Bo ket qua tiep xfic de xin y kien chi dao. 

V. TANG PIal' VI VA LE TAN DOI NGOAI 

Dieu 28. Tang phim doi ngoai 

1. Viec lua ch9n qua tang cho khach qu6c to quoc thuc hien theo nguyen 
tac tiet kiem, phia hop va chti trong y nghia van hoa, tuyen tru34n, quang bd dat 
nuoc, con ngikri Viet Nam. 

2. Vu Hop tac qu6c to de xua't danh 'nue qua tang kern theo mau, bao cao 
Lanh dao Bo phe duyet; lap so theo doi cac qua tang de tranh triVig lap cho cu'Oc 
gap gO, tiep xik lan tiep theo \Teri khach. Van phong Bo char' bi qua tang theo 
so luting va chung loai qua da duck Lanh dao BO phe duyet. 

3. Cac co quan, don vi to chuAn bi tang pham cho d6i tac nuck ngoai theo 
quy dinh. 

Dieu 29. Le tan doi ngoai 

, 1. Cong tac lg tan trong d6i ngoai dugc thuc hien theo quy dinh ve le:  tan 
doi ngoai Nha nuac va Quy the van hoa cong so cua BO Thong tin va Truyen 
thong. 

2. Vu Hop tac qu6c to chu tri, ph6i hop voi Van phong Bo trong viec to 
chirc thuc hien cong tic le tan doi ngoai cua BO. 

3. Vu Hop tac quoc to tong hop Lich ve cac ngay qu6c khach, ngay kS7 niem 
c6 nghia cua cac doi tac nu cc ngoai c6 quan he hop tac yen BO de giri thu, 
thiep, cong ham; phoi hop vai Van phong BO gu7 hoa hoac qua chlk mimg nhan 
danh BO, Vu Hop tic quoc to bao cao Lanh dao BO xem xet viec Lanh dao Bo  
trkrc tiep ky hoac kern danh thiep trong cac qua le tan doi ngoai. 
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Chuang IV 

TO CHirC 	NGHI, 	THAO QUOC TE TAI VIET NAM 
VA CAC Sc KIEN TUYEN TRUYEN DOI NGOAI NV& NGOAI 

Dieu 30. Cac hQi nghi, hQi than quiic te tai Viet Nam 

1. HOi nghi, hOi thao quo'sc to tai Viet Nam quy dinh trong trong Quy the 
nay bao 

a) H8i nghi, heoi thao quOc to tai Viet Nam thu8c thArn quyen quyet dinh 
cua ThU Wong Chinh phir, 

b) Hoi nghi, hoi thao qulic to tai Viet Nam thuOc tham quyen guy& dinh 
dm BO truang. 

2. Thu truing cac doanh nghiep trgc thu6c BC.:•,xem xet quyet dinh viec to  
chirc cac hOi thao quOc te tai Viet Nam có tinh chat chao hang, gith thieu san 
phAm, ding nghe phuc Yu san xuat kinh doanh trong pham vi not bO. 

3. Viec to chirc hoi nghi, hOi thao quOc to tai Viet Nam phai tuan thin quy 
dinh tai Quyet dinh so 76/2010/QD-TTg ngay 30/11/2010 cua Thu tlremg Chinh 
phi' ve viec to chic, quan ly hOi nghi, hOi thao quOc to tai v* Nam (sau day 
goi tat là Quyit dinh s6 76/2010/QD-TTg). 

Dieu 31. Thu tic to chirc hoi nghi, hoi than (jaw to tai Viet Nam thuOc 
tham quyen quyet dinh cua Thu tirong Chinh phti 

1. BO twang trinh Thu tuerng Chinh pha cho phep to chirc cac hOi nghi, hOi 
thao quOc te: 

a) HOi nghi, hOi thao qu6c te cap cao, thanh vien tham du la nguoi dung 
dau hoac quan chirc cap BO truong hoac tucmg ducmg trey len cua cac nuac, cac 
viing 'anti th6, cac to chic quoc te; 

b) Hoi nghi, hOi thao quek to có ni)i dung lien quan den cac van de an ninh, 
qu8c phong, clan tOc, ton gido, nhan quyen, bien gio7 lanh the, ho4c thu8c pham 
vi bi mat nha nuerc. 

2. Trinh to to chirc hOi nghi, hoi thao qu6c to nhu sau: 

a) Ca quan, don vi chit tri to chic hOi nghi, hOi thao qu6c t6 xay,di:mg de an 
to chirc 	nghi, h8i thao qu6c te giri ho sa ve Vu Hop tic quoc te de than dinh 
va trinh BO truemg xem xet, quyet dinh. De an neu ro cac not dung sau: 

- 1,3"/ do, danh nghia to chic, muc dich cua hoi nghi, hOi thao quoc te; 
- Su phil hop v6i chic nang, nhim vu va cong tac trona tam cua B8; 
- Thai gian va dia diem to chirc hOi nghi, hoi thao quoc te; dia diem tham 

quan, khao sat (neu c8); 
- Hinh thirc va cong nghe to chirc (trong trueyng hop to chirc hoi nghi, h6i 

thao trkrc tuyen); 
- NOi dung, chucmg trinh lam viec va cac hoat dOng ben le hi  nghi, hoi  

thao qu6c te; 
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- Thanh ph'n tham gia to chirc: ca quan phia Viet Nam, ca quan phia nuac 
ngoai, ca quan tai trg (neu c6); 

- Thanh phan tham du: so luting va ca eau thanh phan' dai bieu, bao gom ca 
dai bieu Viet Nam va dai bieu c6 quoc tich rank ngoai; 

- Nguon kinh phi. 

b) Sau khi nhan dugc h8 sa, trong than han 03 ngay lamyiec Vu Hop tac 
quoc te tham dinh va trinh BO truang phe duyet chu truang to chirc va IcY van 
ban xin y kien cua BO Ngoai giao va cac ca quan, dia phuang lien quan; 

c) Can cu y kien dm BO Ngoai giao va cac ca quan c6 lien quan, ca quan, 
dan vi chn tri hoi nghi, hOi thao quirk t6 tiep tuc hoan thien de an to chirc gui Vu 
Harp tac qu8c te de trinh BO truong phe duyet Ter trinh bao cao Thu tuerng Chinh 
phia ve viec to chile hOi nghi, hoi thao,  qu8c te va &Ong gin BO Ngoai giao de  
tong hop, theo doi trong thai han it nhat IA 20 ngay truerc khi to chirc hOi nghi, 
hOi thao quoc te; 

d) Sau khi dal dugc phe duyet, ca quan, dan vi chu tri hOi nghi, hOi thao 
quoc te phOi hop \Teri Vu Hop tic quoc te tien hanh to chirc hOi nghi, hOi thao 
quoc te theo dung chucmg trinh, de an da dugc Thu tuerng Chinh phu phe duyet; 

d) Trong then han 10 ngay lam viec ke tir khi ket thUc hOi nghi, hOi thao 
quoc te, ca quan, dan vi chu tri co trach nhiem chuAn bi bao cao tom tat ket qua 
to chirc hOi nghi, hOi thao quoc te ye Vu Hgp tac quoc te de trinh Lanh dao BO; 

e) Trong theri han 05 ngay lam viec ke to khi nhan dugc bac) cao cua ca 
quan, dan vi chfi tri hOi nghi, hOi thao qu8c te, Vu Hop tac cluoc te trinh Lanh 
ciao BO 14/ cong van bao cao Thu tuong Chinh phu tom tat ket qua to chdc hoi  
nghi, hOi thao quoc te, dong giri BO Ngoai giao de tong hop. 

Dieu 32. ThU tic xin phep to chirc hOi nghi, hoi than qmic to tai Viet 
Nam thuiic thim quyen quyet dinh cim BQ triromg 

1. Cham nhAt 20 ngay trulk khi to chirc hOi nghi, hOi thao ciu8c te, ca quan, 
dan vi chu trn xay dung De an to chdc hOi nghi, hOi thao ctuoc te giri ye Vu Hop 
tac quoc te de tham dinh va trinh BO trotting xem xet quyet dinh. De an to chirc 
can neu ro: 

- LY do, danh nghla to chdc, muc ditch dia hOi nghi, hOi thao quoc te; 
- Su phi' hop voi chirc nang, nhiem vu va cong tac trong tam dm BO; 
- Thai gian va dia diem to chuc hOi nghi, hOi thao quoc te; dia diem tham 

quan, khao sat (neu c6); 
- Hinh thdc va cling nghe to chdc (trong truemg hop to chirc hOi nghi, hOi 

thao truc tuyen); 
- NOi dung, chtrang trinh lam viec va cac hog dOng ben le hOi nghi, hOi 

thao quoc te; 
- Thanh phan tham gia to chirc: ca quan phia Viet Nam, ca quan phia nuot 

ngoai, ca quan tai trg (neu c6); 
- Thanh phan tham du:so luting va ca cL thanh phan dai bieu, bao g6m Ca 

dai bieu Viet Nam va dai Mai c6 quoc tich nu6.c ngoai; 
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- Ngu6n kinh phi; 
- Y kien dia cac ca quan c6 tham quyen, dia phuong lien quan (neu co). 

3. Sau khi nhan ducrc 116 sa, trong that Ilan 03 ngay lam vi'ec, Vv Hop tac 
qu6c te tham dinh va trinh BO truong phe duyet quyet dinh to chic h5i nghi, h5i 
thao qu6c te. 

4., Ca quan, dun vi chi tri h5i nghi, h5i thao qu6c t6' phi hop veri Vu Hop 
tac quoc te tien hanh to chirc h5i nghi, h5i thao theo &mg chuang trinh, de an da 
dugc BO tracing phe duyet. 

5., Trong thai han 15 ngay 	viec 	tir khi kat tilde hOi nghi, h5i thao 
qu6c te, ca quan, dan vi,  chit tri 	bao cao BO truang torn tat kat qua to chic 
h5i nghi, 	thao quoc te, gong gun Vv Hop tac qu6c te de tong hop, theo d5i. 

Dieu 33. Cfic to chtiv ntrem ngoai to chtic hOi nghi, hOi thfio quoc te tai  
Vi4 Nam 

1. Cac to chic mr6c ngoai co nhu cau to chic h5i nghi, h5i thao ctu6c te 
trong linh vuc thong tin va truyen thong lap ho sa bao gOm ke hoach to chic 
theo Quyet dinh so 76/2010/QD-TTg va girt ve Vu Hcrp tac quoc te it nhat la 20 
ngay truac ngay du kien to chirc. 

, 2.,  Khi nhan duqc ke hoach to chirc h5i nghi, h5i thao qu6c te, Vu Hop the 
quoc te chiu trachnhiem lay y kien bang van ban cna cac ca quan, dan vi va cac 
ca quan tham quyen, dia phuang lien quan. 

. 3. Vv Hop tac qu6c co van ban tra cho chirc nuac ngoai c6 nhu cau 
to chic hoi nghi, h5i thao qu6c t6 theo fly quyen cua B5 truerng. 

4. Doi v6i,cacr hOi nghi, h5i thao quoc c6 not dung vugt qua tham quyen, 
Vu Hop the quoc te c6 trach nhiem bao cao BO truong xem xet trinh Thu tu(!mg 
Chinh 

5. T6 chirc nu&c ngoai tien hanh h5i nghi, h5i thao theo dling chuang trinh, 
de an to chirc h5i nghi, h5i ,thao da dugc B5 Thong tin va Truyen thong phe 
duyet. Giri bao cao tom tat kat qua hoi nghi, h5i thao quoc te ve B5 Thong tin va 
Truyen thong (Vv Hap the quoc te) trong 15 ngay ke tir khi kat thUc hOi nghi, 
h5i thao. 

Dieu 34. Trfich nhqm to chic va qufin 157 hOi nghi, hOi thfio quoc te tai  
Vi4 Nam 

1. Ca quan, dam vi chi tri hOi nghi, h'5i thao qu6c te: 

a) Chuan bi va chiu trach nhiem ve toan b5 nOi dung cac tai lieu, bao cao 
tham luan, cac to lieu, thong tin, cac an pham phat hanh trong qua trinh to chic 
hoi nghi, h5i thao quoc te; 

b) Thvc hien cac guy dinh ve bao ve bi mat nha nu6c, cac quy dinh ve  
thong tin tuyen truyen ve h5i nghi, hOi thao; 

c) Thong bao cho Vu Hop tac qu6c to de phi hcrp xi ly hoac bao cao ca 
quan c6 tham quyen xir ly kip thCri trong tnreng hop h5i nghi, h5i thao c6 nhang 
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din bien phirc tap; 

d) 'Thuc hien chi tieu, thanh quyet toan tai chinh theo quy dinh cUa phap 
luat; 

d) Gdi bao cao bang van ban theo Mau 09 tai cac ca quan có tham quyen 
va sao giri Vu Hop tac quoc to de tong hop, theo doi chung trong thai han khong 
qua 15 ngay ke to ngay ket thlic hOi nghi, hOi thao; 

e) TO chdc khai thac ket qua cila hOi nghi, hOi thao sau khi ket 	chuyen 
cac tad lieu, thong tin dm hOi nghi, hoi thao cho Trung tam Thong tin va cac ca 
quan, don vi lien quan de ltru gift va sir dung chung; 

g) 'Thuc hien cac cong viec can thiet khac a to chdc, quan ][r hOi nghi, hOi 
thao dung phap luat, phu hop voi not dung, chucrng trinh da ducrc ph8 duyet. 

2. Vu Hop tac qu'6c to có trach nhiem: 

a) Tham muu giUp Lanh dao BO cho phep to chirc hed nghi, hOi thao theo 
tharn quyen va de xuat giai quyet cac vuang mac phat sinh trong thifi gian to 
chirc hOi nghi, hOi thao; 

b) HuOn4 clan, phi hop voi ca quan, don vi chu tri hOi nghi, hOi thao tien 
hanh thd tuc to chdc hOi nghi, hoi thao va thuc hien thU tuc nhap canh, xuat canh 
cho chuyen gia nuerc ngoai (neu co); 

c) Ranh gia ket qua hOi nghi, hOi thao;,kiem tra viec thuc hien cac quy dinh 
ve bao ve bi mat nha nuerc, cac quy dinh ye thong tin, tuyen truyen tusk, trong 
va sau hOi nghi, hOi thao; 

d) Phat hien va kiL nghi )(it ly dOi voi ca nhan, ca quan, don vi có hanh vi 
vi pham phap luat hoac cac quy dinh tai Quy the nay. 

Dieu 35. TO chiic cac sir kien thong tin di ngoai Zr nuoc ngoai 

1. Cac ca quan, don vi có nhu cau to chirc cac su kien thong tin dOi ngoai 
nuerc ngoai gom hOi chi?, trien lam, phat hanh tem, kS7 niem nam ton nam Chan 
(sau day goi tat hi cac su ki'en thong tin crOi ngoai), chu dOng de xuat hoac theo 
ke hoach duac giao gui de nghi ve Vu Hop tac quoc to tong hap, phoi hop yeti 
cac ca quan, don vi lien quan tham dinh, trinh BO truOng xem xet quyet dinh 
phan cong ca quan, don vi chu tri to chirc. 

2. Viec to chdc cac su kien thong tin d6i ngoai o nuac ngoai thuc hien theo 
quy trinh sau: 

a) Ca quan, don vi dugc giao chu tri phi hop voi cac co quan, don vi lien  
quan xay dung de an, chuong trinh hoac ke hoach to chdc su kien thong tin doi 
ngoai, thong qua Vu Hop tac quoc to trinh Lanh dao BO. De an, chucmg trinh 
hoac ke hoach to chirc su kien bao gom Chuang trinh nghi su, quy mo, doi tuong 
tham du, dia diem to chirc, kinh phi...; 

b) Vu Hop tac quOc to tham dinh, trinh Lanh dao BO phe duyet de an, , 
chucmg trinh hoac hoach; thong bao nhiem vu cho cac co quan, don vi lien  
quan, cac doi tac trong nuot, doi tic quoc to phoi hop chuan bi; 
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c) Co quan, don vi chu tri phtii hop vai cac d6i tac trong nuoc, d6i tac quOc 
te va cac ca quan, don vi lien quan to chirc boat dOng trong khuon kho de an, 
chuang trinh hoac ke hoach da dugc phe duy'et; bao cao ket qua to chirc boat 
dOng sau khi ket thdc su kien. 

Chuang V 

DAM PHAN, Ic-7 KET VA THVC HIEN CAC VAN KIEN 
HOP TAC QUOC TE, HOI NHAP QUOC TE, GIA NHAP, RUT KHOI 

VA THAM GIA CAC TO CliffC QUOC TE 

Dieu 36. Dam phin, ky ket van kien hop tic qutoc te 

1. BO truing phan cong co quan, don vi chu tri va co quan, don vi phOi hop 
soan thao, dam phan, ky ket, thuc hien van kien hop the quoc te tren co soy de  
xuat cna Vu Hop tac qu'Oc te va y kien cUa cac co quan, don vi lien quan. 

, 2. DOi vai van kien hop tac quOc te dieu uoc quOc te ma BO la co quan 
de xuat, Vu Hop tic quoc te chi" tri, phoi hop vai cac co quan, don vi lien quan 
xay dung van ban cila B6 trugng trinh Thu tugng Chinh phn theo quy dinh. 

, 3. DOi voi du thao van kien hop tac quoc te la dieu ugc quoc te, thoa thuan 
quoc te do doi tac nugc ngoai de xuat va soan thao, Vu Hop tac quoc te phoi hop 
vii cac co quan, don vi thuc B6, cac b6,, nganh c6 	quan nghien cum, de 
xuat kien trinh Lanh dao BO xem xet, quyet dinh. 

4. DOi v6ri cac them thuan quoc te khac do cac co quan, don vi soan thao, 
dam phan, Vu Hop tac quoc te chu tri phoi hop vai Vu Phap the va cac co quan, 
don vi lien quan tham dinh, ra soot phap ly trinh Lanh dao BO xem xet, quyet 
dinh. 

, 5. DOi vii cac thoa thuan quOc te, hop ding quOc phuc vu boat ding san 
xuat, kinh doanh cua cac doanh nghiep truc thuc B6, cac doanh nghiep nay can 
cu theo Dieu le boat Ong cua doanh nghiep duoc phep quyet dinh viec kS,  ket 
cac thoa thuan, hop dung quOc te. 

Truing hop cac them thuan quOc te, hop ding quOc to duoc ky ket tai cac 
chuyen cong tac cita Lanh dao Bo, Lanh dao cap cao cua Dang, Chinh,phn va 
Nha nugc, cac doanh nghiep truc thuc B6 phoi bao cao B6 trugc khi tien hanh 
IcST ket va to chiu trach nhiem ye not dung IcST ket. 

, 6. Quy trinh soan thao, dam phan, k ket va thuc hien van kien hop tac 
quoc to tuan thtii quy dinh hien hanh am Lust Dieu uac qu8c te nom 2016, Phap 
lenh lcST ket va thuc hien thoa thuan quoc te nom 2007. 

Dieu 37. Trien khai thuc hien van kien hop tic quOc te 

1.,  Can Cu yeu cau va not dung ciaa tirng van kien hop tac quOc Vu Hop 
tac quoc te de xuat Lanh dao B6 quyet dinh co quan, don vi chn tri va co quan, 
don vi phOi hop thuc hien van kien hop tac quoc te. 
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2. Ca quan, dan vi chit tri c6 trach nhiem xay dung ke hoach cita BO trien 
khai thuc hien van kien hop tic quoc te, lay y kien cua cac ca quan, dan vi lien 
quan trinh BO tnrong xem xet, quyet dinh. 

3. Trong qua trinh thuc hien van kien hop tac qu6c te, neu phat sinh van de 
phdc tap hoc phai thay doi not dung van kien hop tac quocr te, ca quan, clan vi 
chia tri thuc hien c6 trach nhiem phoi hop v&i 	Hop tic quoc te va cac ca quan, 
dan vi 	quan bao cao 	truemg xem xet, quyet dinh hoc trinh cap c6 tham 
quyen xem xet, quyet dinh. 

4. Ca quan, dan vi chn tri chiu trach nhiem truck BO truomg ve ke hoach 
trien khai thuc hien van kien hop tac quoc te; Vu Hop tic quoc te c6 trach nhiem 
theo doi va don d6c viec thuc hien. 

Dieu 38. Cling tac hoi nh4p quiic te 

1. Vu Hop tac qu'oc to c6 trach nhiem: 

, a) CH tri t6, chirc viec xay dung,  phucmg an dam phan hOi nh4p kinh to  
quOc te cUa BO; dau moi tham gia kien vCri cac bO, nganh trong qua trinh xay 
dung phuang an dam phan theo phan cong dia. BO truemg; 

b) Dai dien cho BO chU tri dam phan hoc tham gia doan dam phan cUa 
Chinh phn hoc doan dam phan cua cac bO, nganh khacr voi rck doi tac nuac 
ngoai tren ca so. phucmg an dam phan ye hOi nh4p kinh te quoc to da ducfc phe 
duyet va phan cong cda BO truong; 

c) Chu tri conk tic tuyen truyen, huerng clan va giam sat viec to chirc thuc 
hien cac cam ket doi voi linh vgc thong tin va truyen thong trong cac dien trerc 
va th6a thO'n qu8c te. 

2. Can cu vao cac not dung dam phan cu the, cac ca quan, don vi lien quan 
CO trach nhiem ph6i hop v&i Vu Hop taccr quOc te trong viec xay di,mg phucmg an  
dam phan; to chUc trien khai cac cam ket quoc to thuc 	vvc h8i n1.4 quoc 
to cila 

Dieu 39. Gia nh4p, rut khoi cac to chtic quiic te 

, 1. Vu Hop tac quoc te chia tri phi hop veri cac Cor  quan, dan vi lien quan 
tiep nh4n ho sa, tham dinh trinh BO tru&ng xem xet, quyet dinh ve viec gia nhap, 
rut khoi cac to chirc quoc te ten co so de xuat cua ca quan, dan vi. 

2. Sau khi c6 chU trucmg phe duy'et dm Bo tnremg, Vu Hop tac quoc to phi 
hop vari cac ca quan, dan vi lien quan xay dung van ban dm BO truerng trinh cap 
CO tham quyen xem xet, quyet dinh thong qua 13(i Ngoai giao va cac ca quan 
quan ly nha ntrac ve linh Niue lien quan; 

Toy trinh can neu rO: su can thiet, nhang not dung chil yeu, quyen lot trach 
nhiem va nghia vu Iron& viec gia nh4p, rut khoi cac to chirc qu6c te. Kern theo 
toy trinh can coy kien bang van ban dm BO Ngoai giao va cac ca quan quan ly  
nha nuoc ve linh vuc lien quan. 
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3. Dinh tit, thin tuc de xuat gia nhAp, rat Ichoi cac to chirc quac to cila BO 
Thong tin va. Truyen thong thuc hien theo quy dinh cua Quyet dinh 272-QD/TW 
va Huong din 01-11D/BDNTW. 

Dieu 40. Hoat Ong tham gia cac to chtiv quec to  
1. Doi vii cac to chirc,  quac to ma BO dugc Chinh 	giao,  lam dai din 

chinh thirc, Vu Hap tac quoc to chiu trach nhiem là dau mai phoi hap voi Ca 
quan, to chirc quoc to va tham muu cho Lanh dao BO trong viec chi dao, dieu 
hanh va quan ly cac hoat dOng oh BO tai cac to chirc nay. 

2. Theo de nghi cita Vu truing Vu Hop tac quac te, so truamg xem xet fly 
quyen hoac chi dinh ca quan, don vi tham gia hog dOng trong cac to chuc quac 
to theo linh vuc chuyen man, nghiep vu quart Vr cua ca quan, don vi do. 

3. Vu Hop tic quac to huOmg din thil tuc va not dung tham gia cho cac co 
quan, don vi khi dugc by quyen hay chi dinh tham gia; d8ng thin quan ly cac 
hoat dOng tham gia cua cac ca quan, don vi. 

4. Cac,  ca quan, dim vi dugc uSr quyen trinh 
to 

dao,BO,thang qua Vu 
Hgp tac quoc to ve ke hoach tham 	trong cac to chirc quoc to theo dinh 
hang nam hoac nhimg van de dOt xuat. 

Chiron VI 

QUAN In"( CHIA/NG TRINH, DV AN, PHI Dc AN HQP TAC 
NUbC NGOAI VA HOAT BONG XUC TIEN DAU 

THOING MAI NUVIC NGOAI 

Dieu 41. Cfic chtrcrng trinh, dkr an, phi dv an hyp tic yeri wink ngoai 

Cac chucmg trinh, du an, phi du an hop tac vii nuot ngoai trong linh vuc 
thong tin va truyen thong bao gam: 

, 1. Chuang trinh, du an, phi du an sir dung van ht; trg phat trien chinh thirc 
(viet tat IA ODA) va von vay uu dai cua cac nha tai trg ntrac ngoai. 

2. Chucmg trinh, du an, phi du an sir dung vien trg phi chinh phit ntrOc 
ngoai. 

Dieu 42. Xfiy dirng ke hoach va to chiic van Ong 

1. Vu Hop tic quac to chit tri, phi hop vii Vu Ke hoach - Tai chinh va cac 
coy quan, don vi lien quan tong hop nhu cau clang k3'7, ra sok va thong nhat not 
dung, xay dung Danh muc cac chucmg trinh, du an, phi du an tru tien Iceu goi tai 
trg cUa nuot ngoai de trinh BO truing xem xet, phe duyet. 

2. Vu Hop tac quac to chit tri to chirc van dOng, dam phan va tiep nhAn cac 
chtrcrng trinh, du an, phi du an hop tac vii ntrOc ngoai, de xuat va trinh BO 
truing chi dinh co quan, don vi thuc hien. 
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3. D9i vOi cac chuong trinh, du an, phi du an hop tac voi nusk ngoai do 
phia nuOc ngoai de xuat, Vu Hop tac quoc to la dau moi, ph9i hgp vOi Vu Ke 
hoach - Tai chinh va cac co quan, don vi lien quan tham dinh n9i dung va de 
xuat viec tiep nhan trinh Bo tnrOng quyet dinh. 

4. Cac co quan, don vi thuc B9 chil &Ong xay dung ke hoach va de xuat 
chuong trinh, du an, phi du an ht p tac voi nuac ngoai ten co sec nhu cau thuc to 
theo chuc nang, nhiem vu dugc giao. Viec (tang 14r cac chuong trinh, du an, phi 
du an h9p tac vai nuorc ngoai phai dugc giri ye Vu Hop tic quac to va Vu Ke 
hoach - Tai chinh theo thei gian quy dinh. 

Dieu 43. TO chin dinh gia, thOm dinh va phe duyet 

1.,  Vu Ke hoach - Tai chinh 	tri, ph9i hop voi cac co.  quan, don vi lien  
quan to chuc viec danh gia, tham dinh va trien khai cac 	tuc phe duyet theo 
quy dinh cua phap luSt Viet Nam. 

2. D9i voi cac chuong trinh, du an, phi du an hop tac voi nuac ngoai da 
dugc dua vao Danh muc yeu cau tai trg do Thu tuong Chinh phu phe duyet hoac 
dugc clang Ic3r trong khuon kho chuong trinh ho trg song phuang 	Chinh phu  
cac nuOc, Vu Ke hoach - Tai chinh la dau mai, phoi h9p vOi cac co quan, don vi 
lien quan tong hop, tham dinh va bao cao Bo truong truck khi trien khai cac thu  
tuc phe duyet. 

Dieu 44. Quin 1ST va to chtiv thtyc hien 

1. Cac co quan, don vi dugc giao lam chfi du an hoac chn khoan vien trg có 
trach nhiem quan 1$, va to chirc thuc hien cac chucmg,  trinh, du an, phi du an hop 
tac 	nuoc ngoai trong 	vut thong tin va truyen thOng theo quy dinh cua  
phap lust. 

2. Trong qua trinh trien khai thuc hien chuong trinh, du an, phi du an hop 
tac yen nuOc ngoai, cac co quan, don vi &roc giao la chii du an hoac chu khoan 
vin trg chiu trach nhiem thuc hien dUng phap luSt va phai bao cao B9 Thong tin 
va Truyen thong khi co not dung phat sinh va bao cao danh gia tien d9 dinh Icy, 
hang nam. 

Dieu 45. Host d(ing xtic tien cau tu., thtrung mai ntro.c ngoiti 

1. Cac hog dOng xfic tien cfau tu, thuan& mai nuOc ngoai trong lTuih vgc 
thong tin va truyen thong bao gOm xlic tien dau tu, thuong mai tit nuac ngoai 
vao Viet Nam va tix Viet Nam ra nuac ngoai. 

2. Vu Hop tac qu9c to chd tri, ph9i hop voi Vu Ke hoach- Tai chinh va cac 
co quan, don vi lien quan xay dung chuong trinh mac tien dau tu, thuong mai 
nuOc ngoai va de xuat cac hog Ong dua vao Chuong trinh xfic tien dau tu quoc 
gia hang nam va giai doan trinh B9 twang phe duyet. 

3. Can cu guy& dinh phe duyet chuong trinh xuc tien dau tu, thuong mai 
nuOc ngoai, cac co quan, don vi co lien quan phoi hop voi Vu H9p tac quoc to to 
chirc trien khai cac hog dOng theo dUng not dung quoc phe duyet. 
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Chu()Ing VII 

CAC HOAT DQNG DOI NGOAI 'MAC 

Dieu 46. Trao di va cung cap thong tin voi ntr&c ngoai 

1. Cong tac van thu d8i ngoai phai dugc quan ly va xir lY theo cac quy dinh 
hien hanh cua Nha nuerc va Nghi dinh so 72/2015/ND-CP ngay 07/9/2015 cua 
Chinh,phU ye quan hoat dOng thong tin doi ngoai. Vic cung cap tai lieu va 
trao del thong tin veri cac doi tac nuarc ngoai phai tuan thu theo nhang quy dinh 
bao mat dm Nha nuarc va nhfing quy dinh hien hanh cua BO ve the dO hog dOng 
cua ngueri phat ngon. 

2. Vu Hop tac quoc te la du m6i giao dich veri cac d8i tac nuoc ngoai ,  
trong viec trao doi cac thong tin va cac quan diem chinh thirc cua B. 

3. Cuc Bao chi chu tri phai hop veri cac Cuc: Phat thanh, truyen hinh va 
thong tin dien tir, Thong tin doi,  ngoai va cac co quan, don vi co lien quan to  
chirc thong tin va tuyen truyen den ngoai, hop bao quoc te, phOng van cua phong 
vien nuot ngoai khi dugc Lanh dao BO yeu cau. 

4. D8i veri cac co quan, don vi có co'ng/trang thong tin dien to bang tieng 
nuerc ngoai, Thu truemg ca quan, clan vi chiu hoan town trach nhiem ve cac 
thong tin dua len mang tai cong/trang thong tin dien tic cua ca quan, don vi minh 
va phai d'ang IcY thuc hien theo quy dinh cua phap 

5.,  Thu truerng cac ca quan, don vi chiu trach nhiem giam sat viec thuc hien 
trao doi thong tin vai nu& ngoai trong ca quan, don vi minh va chiu trach 
nhiem truck BO truong viec tu'an thfi the dO bao mat theo quy dinh phap lug va 
cua Bo.  

Dieu 47. Quin 157 cong ham 

1. Vu Hop tac quoc te la dau m8i quan ly cong ham dia. BO, lap s'8 dang 
theo 

2. Cong ham cua BO phai dugc in ten mau quy dinh, phai ghi day du ngay, 
thong, nam, so cong ham, chi"' lcY nhay cua Lanh dao Vu Hop tac quoc te va 
dugc dong dau treo cua BO. 

3. Khi nhan duce cong ham dm d6I tac nuac ngoai, can cir vao not dung, 
co quan, dan vi nhan dugc cong ham truc tiep xir ly hoac chuyen cho co quan, 
don vi phu trach not dung,xir 1Y. Trong truZyng hop not dung trong cong ham 
thuc tham ctuyen giai quyet cua Lanh dao BO, ca quan, don vi xu IY cong ham 
phai lay y Icien cua Vu Hop tac quoc te, trinh Lanh dao BO xem xet, quyet dinh. 

4. Cac co quan, don vi tra loci cong ham cua d61 tac nuerc ngoai bang hinh 
thirc cong van hanh chinh. Trong truiyng hop can tra 16i chinh thirc bang hinh 
thirc cong ham cua BO, ca quan, don vi chuyen not dung cho Vu Hop tac quoc te 
de tra led doi tac nuerc ngoai. 
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Dieu 48. Khen thtrong doi ngoai 

1. Vu Thi dua - Khen thuang chu tri ph6i hop \Teri Vu Hop tat qu6c to tham 
mtru cho Lanh dao B6 ve viec trao, nhan cac hinh thdc khen thuong c6 yeu to 
mac ngoai,  theo quy dinh tai Huang dan s6 01-HD/BDNTW ngay 30/6/2015 
cua Ban Doi ngoai Trung ucmg ve viec thuc hien Quy the quan ly thong nhat 
cac hog d6ng d6i ngoai ban hanh theo Quyet dinh 272-QD/TW ngay 
21/01/2015 dm B6 Chinh tri kh6a XI va cac quy dinh cua phap luat c6 lien quan. 

2. Viec trao tang cac hinh thirc khen thuong cua B6 Th8ng tin va Truyen 
thOng cho cac to chirc, ca nhan nuac ngoai va viec tiep nhan cac hinh thdc khen 
thuemg cua cac dal tac nuac ngoai &roc thuc hien theo quy dinh cua phap luat 
Viet Nam, luat phap cac nuac va to chdc quoc te. 

Dieu 49. Ca sii• de no ve hoat dOng deft ngoqi 
1. Ca sec du lieu ve hog Ong d6i ngoai cua B6 Thong tin va Truyen thOng 

la he thong thong tin, du lieu (lucre so hoa, tich hop dr cac he thOng thong tin, du 
lieu ye doi ngoai cua cac ca quan, don vi de nharn phuc vu nhiem vu quan 17 
th6ng nhat va cung cap thong tin ye hoat Ong doi ngoai trong Unit vuc thong tin 
va truyen thong. 

2. Vu Hop tac qu6c to chu tri, phi hop vai Trung tam Thong tin, Van 
phong Bo va cac ca quan, don vi c6 lien quan xay dung, quan ly, khai tilde Ca 
sa du lieu ve hoat dOng doi ngoai. 

3. Cac ca quan, don vi co trach nhiem phoi hop vesi Vu Hop tac quoc te 
cung cap thong tin de xay dung, hoan thien Ca ser du lieu \/'' hog Ong dal ngoai. 

Chuang VIII 

TO CHT:rC THVC HIEN 

Dieu 50. Che do bao cao dinh ky  

1. Dinh kST sau thong va hang nam, cac ca quan, don vi darth gia tinh hinh 
thuc hien hoat dOng doi ngoai cua ca quan, don vi minh va gCri bao cao ket qua 
ve Vu Hop tac quOc te. 

2. Viec danh gia, bao cao tinh hinh thuc hien hog d6ng d6i ngoai cua ca 
quan, don vi thuc B6 theo quy dinh tai Khoan 1 Dieu nay bao gem cac hoat 
Ong sau: 

, a) Tinh hinh dam phan, Ic* ket va trien khai thuc hien cac van kin hop tac 
quoc te; 

b) Tinh hinh thuc hien ke hoach hog Ong d6i ngoai; ket qua to chirc doan 
ra, don doan vao va tiep khach quoc te; 

c) Viec thu hut, van d'6ng tiep nhan va trien khai thuc hien chucrng trinh, du 
an, phi du an hop tac yeti nuac ngoai va hog Ong mac lien dau tu, thuong mai 
nuac ngoai; 
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d) Tinh hinh to chat hOi nghi hOi thao, quo'c te; 

d) Tinh hinh khen thuong doi ngoai; 

e) Cac hog dOng d6i ngoai khac. 

3. Vu Hop tic qu'6c te c6 trach nhiem tong hqp, bao cao Bo truO'n phe 
duyet tinh hinh thuc hien hoat dOng doi ngoai cua BO truck ngay 15/6 doi voi  
bao cal) 6 thong dau nom va ngay 15/11 d'6i voi bao cao narn,,giri BO,Ngoai giao 

i tong hop de bao cao Thu tuong Chinh ph va cac cap c6 tharn quyen theo quy 
dinh cua phap luat. 

4. Cac co quan, don vi phoi c6 bao cao dinh ky, tuan thu cac quy dinh cua  
phap luat lien quan den dieu ugc quo'c te, thoa thuan 9uoc te, vien trq ODA, vien 
trg phi chinh phu nuerc ngoai, hOi nghi, hQi thao quoc te va cac hoat dOng hqp 
tic qu6c te khac theo Quy the nay. 

Dieu 51. Nhi?m vi va quyen hail cua cac co quail, dun vi 
1.Vu Hop tac quoc te:  
a) Tham muu gill') BO truang thuc hien quan 1S,  thong nhat cac hoat dOng 

d6si ngoai cua BO theo Quy the nay va cac quy dinh cua Dang va phap luat cua  
Nha nuac; ph'6i hqp voi cac co quan, don vi lien quan to chirc huang dan, don 
doc, theo 	hem tra, thanh tra viec thuc hien Quy the nay; 

b) Chu tri, phor‘i hop Yen cac co quan, don vi xay dkmg va to chirc trien khai 
ke hoach hog dOng doi ngoai; 

c) Chu tri, ph& hqp voi Vu,  1-6 ,chirc can 1,0 va cac co quan, don vi lien 
quan to chirc kh6a dao tao, tap huan boat dOng doi ngoai. 

2. Van phong BO: 

a) Quan ly nguon kinh phi boat dOng d6i ngoai dugc giao; thanh quy6t town 
kinh phi theo quy dinh cua phap luat hien hanh d6i cac boat dOng d6i ngoai lay 
kinh phi tir nguon do Van phong BO quan 1S, 

b) Dam bao cac diet' kien ye co s& vat chat cho cac hoat dOng doi ngoai; 
phoi hop voi Vu Hop tic quoc te thuc hien ding tac le tan doi ngoai cua BO 
Thong tin va Tniyen thong. 

3. Vu To chirc can bO thuc hien cac chirc nang nhiem vu neu tai Khoan 3 
Dieu 12 va Khoan 1 Dieu 15 cua Quy the nay. 

4. Vu Ke hoach - Tai chinh tong hop du town kinh phi cho boat dOng doi  
ngoai vao du toan ngan sach hang nom dia. BO Thong tin va Truyen thong trinh 
cap c6 tham quyen phe duyet. 

5. Cac co quan, don vi: 
a) Chu tri thuc hien cac boat d'Ong doi ngoai cu the theo phan cap dm BO 

truong,trong pham vi chirc !fang, nhiem vu cua minh; phoi hop Yeti Vu Hop tic 
quoc te thuc hien cac hoat dOng doi ngoai theo su phan cong cua Lanh dao BO; 

b) Phan ding can bO hoac b4 phan thuc hien chirc na'ng lam dau m6i tri'en 
khai cac hog dOng hqp tac qu'6c te; 

-29- 



c) Chap hanh the dO bao cao theo quy dinh cua phap lulat va Quy the nay; 

, d) Tuan thu su huerng dan, kiem tra dm Vu Hop tic qu6c to trong cac van 
de doi ngoai. 

Dieu 52. Dieu khofin thi hanh 

1. Cac ca quan, don vi, can cu vao chirc nang nhiem vu cua minh, to chirc, 
huerng dan thuc hien Quy the nay trong ca quan, don vi minh. 

2. Trong truerng hop có su khac nhau gitra Quy the nay ved cac van ban 
khac dm BO có quy dinh ye cimg mot hoat dOng dili ngoai thi ap dung Quy the 
nay. Khi cac van ban vien dan trong Quy the nay sua doi, thay the thi thvc hien 
theo quy dinh cua van ban meti. 

3. Trong qua trinh thuc hien neu co kho khan, vuerng mac hoac phat sinh 
mth, cac co quan, don vi phan anh ve Vu Hop tac quelc to de tong hop trinh BO 
tnrong xem xet, quyet dinh./. "2„---------  

Trtrcrng Minh Tuan 
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Mew 01 

BAO CAO CONG TAC DOI NGOAI 
VA PHIXONG HU'ONG CONG TAC DOI NGOAI NAM... 

1- B6i canh tinh hinh ding tac d6i ngoai cua ca quan/t6 chirc/dia phuong 

Da nghi neu rO: 

- Dac diem va cac nhan to tic dOng clan tinh hinh cong tac d6i ngoai cua 
ca quan/tO chuc/dia phuong trong nam gan vgi viac trien khai nhiam vu chinh tri 
thuong xuyen va cac nhiam vu dOt xuat khac dugc giao (neu co); voi viac thuc 
hien &thing loi va chinh sach dal ngoai cua Dang, Nha nugc; 

- Nhitng thuan lqi, kh6 khan trong cong tac d6i ngoai cua ca quan/t6 
chirc/dia phuong. 

2- Kat qua chinh cac mat ding tac doi ngoai 

B6 cue nhu sau: 

-yiac trian khai quan triat, cu the h6a cac chi truang, chinh sach lien 
quan den cong tac doi ngoai nhu: Nghi quyet 22-NQ/TW ngay 10/4/2014 cua
BO Chinh tri , hOi nha‘p qu6c te, Quyat dinh 272-QD/TW ngay 21/01/2015 cua 
BO Chinh tri kh6a XI ban hanh Quy the quan 1)",  th6ng nhat cac boat dOng d6i 
ngoai (Quy cha' 272), Chi thi s6 38-CT/TW ngay 21/7/2014 dm BO Chinh tri va 
tang cueing quan 1)",  cac doan di cong tac nugc ngoai...; 

- Vic trian khai cac nhiam vu cong tac d6i ngoai trong nam cua co.  
quan/th chirc/dia phucmg; 

- Ket qua trien khai Ka hoach boat &Ong doi ngoai nam (doan ra, doan 
vao); 

- Tinh hinh di nugc ngoai cua cac chirc danh can bO thuOc dian BO Chinh 
tri, Ban Bi thu quan l; 

- T6 chirc, be may, dOi ngii can bO lam cong tac d6i ngoai. 

Yeu cau: 

- Cac phan nhiam vu ten can neu rei kat qua, uu diem, chi rO han cha, bat 
cap, nguyen nhan. 

3- Cac de xuat, kian nghi de nang cao chat lugng, hiau qua cong tac d6i 
ngoai not Chung, cua ca quan/to chirc/dia phucmg not rieng 

4- Phucmg huang va du kian Ka hoach cong tac d6i ngoai 

- Xac dinh b6i canh, yeu cau, nhiam vu cua nam; 

- Neu ra cac trong tam, not dung, ka hoach chinh; cac bian phap, giai phap 
thuc hien. 



Mau 02 

BANG TONG HOT KE HOACH DOAN RA, DOAN VAO DA THTJC HIEN NAM... 

I- DOAN RA 

TT 
Ten 
doan 

Danh nghia 
doan 

Truang 
doan 

So" thanh 
vien 

Den 
nuOc 

A . Doi tac 
lam vies 

Ni5i dung 
hog Ong 

Thai gian 
thuc hien 

Kinh 
phi 'o Bao ca 

Loai doan 
Trong 

KH 
Ngoa i 

KH 
1 2 3 4 5 6 7 8 9 10 11 12 

1 
2 

• • ' 

Ltru : 

1- Ten doan: Doan dm ca quan nao, cap nao... 

2- Danh nghia doan: Ghi ro la doan do'i ngoai, nghien dm, tham niii b'ci, dao tao, nghiep vu... 

3- TrIKmg doan: Ghi 1'6 ho ten, chirc vu dm d6ng chi Tnrang doan 

4- S6 thanh vien: Ghi ro s'6 ltrang thanh vien tham gia doan 

5- Den nuac: Ghi day du ntroc (cac nuac) den cong tac theo lo trinh, ke ca nuOc qua canh ma phai nh4p canh tam then 

6- D'6i tac lam viec: Ghi di nhang do'i tac lam viec chinh 

7- N'cii dung hoat dOng: Nhang not dung lam viec chinh 

8- Thai gian thtrc hien: Ghi cu the ngay, thang, nam trien khai hog d'cIng 

9- Kinh phi: Ghi cu the phia Viet Nam chi nhimg khoan nao, kink phi lay tir ngu6n nao; phia ct6i tac chi nhang khoan nao 

10- Bao cao: Ghi fa s'(') va ngay dm van ban bao cao ket qua hoat dOng dm doan 

11, 12- Loai doan: Ghi ro doan trong hay ngoai Ice hoach da dtrac duyet 
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II- DOAN VAO 

TT Ten loan 
vao 

Den tir 
nuac 

Truong  
doan 

i dung hog 
dang 

Thai gian thuc 
hien 

Kinh 
phi 

Bac) cao 
Loai doan 

Trong 
KH 

Ngoai 
KH 

1 2 3 4 5 6 7 8 9 10 
1 
2 
... 

Ltru : 

1- Ten doan: Doan dm nuo.c/ca quan/dia phucmg/dai tac... 

2- Den tir nuac: Ghi ro nuoc cir doan vao. Truang hgp doan vao thuac to chirc quac t6 thi ghi ro nuac 01 tru soy 

3- Truong doan: Ghi ro h9 ten, chirc vu. caa Trtr&ng doan 

4- So ngoai: Ghi di so luting khach nuac ngoai vao Viet Nam 

5- Nai dung hoat dang: Nhimg not dung lam viec chinh 

6- Thai gian thuc hien: Ghi cu the ngay, thang, nam tritn khai hog dang 

7- Kinh phi: Ghi cu the phia Viet Nam chi nhang khoan nao, kinh phi thy dr nguan nao 

8- Bao cao: Ghi ro so va ngay cita van ban bao cao ket qua don doan 

9, 10- Loai doan: Ghi ro doan trong hay ngoai ke hoach da dugc duyet 
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Mau 03 

BANG TONG HOP VIEC DI NV /3C NGOAI NAM... 
CUA CAN BO THUOC DIEN BO CHINH TRUBAN BI THY QUAN LI"( 

TT Ho ten Chirc vu Den nuac N'6i dung hog dOng Th&i gian di Ghi chit 

1 2 3 4 5 6 
1 
2 
• • • 

Ghi chit: 

1- Ho ten: Ghi day du ho ten dm can b'6 

2- Chirc vu: Ghi day dii chdc danh clang va chuc vu chinh quyen 

3- Den ntrecc: ntrac (cac nuot) den cong tac 

4- N6i dung hog dOng: Ghi torn tat nhcmg not dung hog dOng chinh 

5- Thad gian di: Ghi cu the den ngay 
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M/iu 04 

BANG TONG 11(113  KE HOACH DOAN RA, DOAN VAO NAM... 

I. DOAN RA 

TT 
Ten 
doan 

Danh 
nghia doan 

Tnrang 
doan 

SO thanh 
vien 

A 	, 
Den num 

, 
Doi tic 
lam viec 

NOi dung 
hog dOng 

A 	, 
So ngay 

Thai gian 
thuc hien 

, 
Nguon 

kinh phi Ghi chu" 

1 2 3 4 5 6 7 8 9 10 11 
1 
2 

• • • 

Ghi 

1- Ten doan: Doan dm co quan nao, cap nao... 

2- Danh nghia doan: Ghi rO la doan d6i ngoai, nghien ciru, tham not b6, dao tao, nghiep 

3- Truemg doan: Ghi rO cap Tnremg doan du kien 

4- So thanh vien: Ghi ro so lugng thanh vien du kien tham gia doan 

5- Den nuac: Ghi nuac (cac nuoc) den cong tic theo 16 trinh, ke ca nu& qua canh ma phai nhap canh tam theri 

6- DOi tac lam viec: Ghi ro n11E-mg dOi tac chinh lam viec 

7- NOi dung hog dOng: Nhang not dung lam viec chinh 

8- S6 ngay: TOng thed gian chuyen di, ke ca thed gian di, ve va qua canh 

9- Then gian thuc hien: Ghi cu the den thang 

10- Nguen kinh phi: Ghi cu the phia Viet Nam chi nhiing khoan nao, phia doi tac chi nhimg khoan nao va kinh phi lAy to ngu6n 
nao (Ngan sach Dang, ngan sach Nha nuac, ngan sach thugng xuyen cua co quan, to chirc, dia phucmg, nuac ngoai dai tho; tai trg 
cna ca nhan, to chirc, doanh nghiep trong va ngoai nuac...) 
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II. DOAN VAO 

TT 
Ten doan 

Danh nghia 
doan 

Truang 
doan 

So thanh 
vien 

Den tir 
nu& 

NOi dung hog 
&Ong 

.; So ng
ay 

Thai gian 
thvc hien 

Ngulin,  
kinh phi 

Ghi chli 

1 2 3 4 5 6 7 8 9 10 
1 
2 

• - • 

Ghi chu: 

1- Ten doan: Doan dm nuesc/ca quan/t6 chlrc/dia phucrng nao 

2- Danh nghia doan: Ghi ro la doan doi ngoai, tham not bo, dao tao, nghiep vv... 

3- Tnrang 	Ghi ro cap Tnrang doan dy kien 

4- Se') thanh vien: Ghi ro so lugng thanh vien du kien tham gia doan 

5- Den tir nu&c: Ghi ro nuac cir doan vao. Truang hop doan vao thuOc to chirc quo'c t6 thi ghi ro nuot d4t try sof 

6- NOi dung host dOng: Nhfing not dung lam viec chinh 

7- SO ngay: TOng so ngay & Viet Nam (khong tinh theri gian di, v'e cua doan vao) 

8- Thai gian thirc hien: Ghi cu the den thang 

9- Ngu6n kinh phi: Ghi cu the phia Viet Nam chi nhang Ichoan nao, phia d'61 tac,chi nhttng khoan nao va kinh phi lAy tir ngui.30 nao 
(Ngan sach Dang, ngan sach Nha nuac, ngan sach thuang xuyen 	ccr quan, to chirc, dia phuemg, nuot ngoai dai tho; tai tro cua  
ca nhan, to chirc, doanh nghiep trong va ngoai nuac...) 
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Mju 05 

BANG BO SUNG, DIEU CHiNH ICE HOACH DOAN RA, DOAN VAO NAM... 

I. DOAN RA: 

TT 
Ten 
doan 

Danh 
nghia doan 

Twang 
doan 

SO thanh 
vien 

is 	, 
Den nuac 

Dot tac 
lam viec 

NOi dung 
hog de:mg 

4 
So ngay 

Thai gian 
thuc hien 

N gu6n 
kinh phi 

Ghi chit 

1 2 3 4 5 6 7 8 9 10 11 
1 
2 
... 

Ghi chit: 

1- Ten doan: Doan dm ca quan nao, cap 

2- Danh nghia doan: Ghi ro la doan d6i ngoai, nghien ciru, tham not bO, dao tao, nghi'ep vu... 

3- Trtrang doan: Ghi rO cap Tnrang doan du kien 

4- SO thanh vien: Ghi ro s6 lugng thanh vien du kien tham gia doan 

5- Den nuac: Ghi nuac (cac nuac) den cong tac theo to trinh, ke ca nuac qua canh ma phai nhAp canh tam thai 

6- Doi tac lam viec: Ghi rO nhang Oi tac chinh lam viec 

7- NQi dung hog Ong: Nhang not dung lam viec chinh 

8- SO ngay: Ring then gian chuyen di, ke ca theri gian di, v'e va qua canh 

9- Thai gian thuc hien: Ghi cu the den thang 

10- NguOn kinh phi: Ghi cu the phia Viet Nam chi nhang khoan nao, phia d6i tac chi nhang khoan nao va kinh phi lAy t-ir ngu6n 
nao (Ngan sach Dang, ngfin sach Nha nuac, ngan sach throng xuyen cua ca quan, to chirc, dia phtrang; nuac ngoai dai thy; tai try 
cua ca nhan, to chirc, doanh nghiep trong va ngoai nuac...) 

1 1-Ghi rO 1)"/ do phat sinh hoc dieu chinh cu doan ra 
7 



II. DOAN VAO: 

TT 
 Ten clown 

Danh ngliia. 
down 

Truong 
down 

So thanh 
vien 

Den tir 
nuac 

NOi dung hoat 
dOng 

,_.,,; 	, so ngay 
Thai gian 
thuc hien 

Ngu6n 
kinh phi 

Ghi chu 

1 2 3 4 5 6 7 8 9 10 

1 
2 
... 

Ghi chn: 

1- Ten down: Doan dm nuac/co.  quan/tO chnc/dia phucmg nao 

2- Danh nefia down: Ghi 1.6 la down d6i ngoai, tham not bO, dao two, nghiep vu... 

3- Truong clown: Ghi ro cap Tnrong clown du kien 

4- Se') thanh vien: Ghi ro s'6 lugng thanh vien du kien tham gia down 

5- Den tir nuac: Ghi ro nuac cu clown vao. Truong hop down vao thuc to chnc qu'L to thi ghi ro nuot d'at tru sa  

6- NOi dung hoat dOng: Nhcmg not dung lam viec chinh 

7- S6 ngay: Ttmg so ngay a Viet Nam (thong tinh thoi gian di, ve cua down vao) 

8- Then gian thuc hien: Ghi cu the den thang 

9- Ngu'C'm kinh phi: Ghi cu the phia Viet Nam chi nhfing khoan nao, phia d6i tad ,chi 	khoan nao va kinh phi lAy ngu,:3n nao 
(Ngan sach Dang, ngan sach Nha nuac, ngan sach thueyng xuyen cna ccr quan, to chdc, dia phucmg; nuac ngoai dai thg; tai trg cna 
cá nhan, to chirc, doanh nghiep trong va ngodi nuac...) 

10-Ghi 115 ly do phat sinh holac dieu chinh don clown vao 
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Mau 06 

DANH SACH 
CAN BO, CONG CHIC VA VIEN CIWC 

MANG HO CHIEU NGOAI GIAO, HO CHIEU CONG VV 

STT HQ va ten Chirc vu Dan vi HO chieu sa Ngay cap NO),  het h#n Ghi chti 

1.  NGUYEN VAN A Vu tnrong VII ABC S1132004 10/02/2014 10/02/2019 

2.  

3.  

4.  

5.  
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Mau 07 
HO SO 

THEO DOI VIEC NHAN VA TRA 
HO CHIEU NGOAI GIAO, HO CHIEU CONG VU 

STT H9 va ten Don vi HO chieu 
SO 

Quyet Binh 
A so 

Ngay nh4n WO chieu Ngay tra hi) chieu Ghi chi' 
NO),  
nh4n 

Ky va ghi 
tii 

hc ten 

NO),  tra Ky va ghi 
ro 

h9 ten 
1.  NGUYEN VAN 

A 
Vv ABC 1608/QD- 

TTTT 
Dung han 

2.  Qua han ... 
ngay 

3.  

4.  

5.  
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_by IrAJINU II1N Vti Mk) I EIN 	kAra.NurritmeLAtssivt....all) 11•3111/-11. V ly 1 1 ALSIV.I. 

VIVIIQPTAC QUOCTE 

PHIEU THU H6I 

HO CHIEU CONG NT VA NGOAI GIAO 

BO 'THONGTINvA.TRUITHONG 	CONGHOAXAHOICHUNGHIAVIEI' 
WHOPTACQUOCIE 	 DOcil3P-11.rdo-FLIMPInic 

PHIEU THU HO! 

HO CHIEU CONG VV VA NGOAI GIAO 

W4P-Ardo-arhPhile 

Vu Hqp tdc qu6c to cid nhdn cua: 

Ong/ba- 

Don vi- 

HO chiL loai: Cong vu 	o 	Ngoai giao: 

S6 h0 chi6u- 	 Noi cAp- 

Ngay cap- 	/ 	/20 	.Co gia tri cl6n- 	/ 	/20.. 	 

14,  do: 	  

Vu Hqp tac quOc to cid nhdn dm: 

Ong/ba- 

Don vi 	  

Ho chi6u loci: Cong vu 	p 	Ngoai giao: 

S6h0 chi6u- 	 Noi cap: 	  

Ngay cap- 	/ 	/20 	Co gia tri 	/ 	/20 	 

141 do-  	

Ha N0i, ngay thong nem 20... 

Ngteri giao 	 nh4n 

(KY, ghi ro ho ten) 	 (4, ghi r5 ho ten) 

Ngtroi giao 

(4, ghi ro ho ten) 

Ha Noi, ngay thong nom 20... 

Ngtroi n11.0 

(4, ghi r5 ho ten) 
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Mdu 09 

BAO CAO 
Tom tat ket qua WO nghi, hOi than quOc to 

I. Thong tin chung ve hOi nghi, hOi thao 

1. Ten h'Oi nghi, hOi thao 

2. Muc dich hOi nghi, hOi thao 

3. Nic dung, chucmg trinh dm hOi nghi, hOi thao 

4. Thai gian va dia diEm to chirc Ni nghi, 11(3i thao 

5. Nguoi chi' tri va dOng chic tri (nEu co) 

6. Co.  quan, don vi chiu trach nhiem to chirc (phia Viet Nam va phia nuac 
ngoai) 

7. Thong tin vE bao cao vien nguai nuac ngoai 

.8. Thanh phan tham du, so lugng, car cau thanh phan dai biEu Viet Nam va 
dai bieu có quoc tich nuac ngoai 

9. NguOn kinh phi 

II. Ket qua hOi nghi, hOi this) 

1. Ket qua h'Oi nghi, hOi thao 

2. Danh gia tru diem, han chE 

3. Nil-CEng vuong mac, van dE phat sinh trong hOi nghi, hOi thao da hoac chin 
dugc xii.  1)'T (nEu co) 

4. Cac van ban, tuyen bt) dugc 14/ ket hoac dua ra tai hOi nghi, hOi thao (nEu 
co) 

III. De xuit, kien nghi (neu co) 
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