BO NOI VU CONG HOA XA HOI CHU NGHIA VIET NAM
, — Péc 1ap — Tw do — Hanh phic
S6: 07/2007/TT-BNV

Ha Noi, ngay 04 thang 07 nam 2007

THONG TU

Huéng din thue hi¢n Nghi dinh s6 09/2007/ND-CP ngay 15 thang 01 nim 2007
ciia Chinh phii sira d6i, bd sung mot s diéu ciia Nghi dinh s6 117/2003/ND-CP
ngay 10 thang 10 nim 2003 cia Chinh phi vé tuyén dung, sit dung va quan Iy cén
b9, cong chirc trong cac co’ quan nha nuwéc va hwéng din mét sé didu cia Nghi
dinh s6 117/2003/ND-CP ngay 10 thang 10 nim 2003 ciia Chinh phii vé tuyén
dung, sir dung va quan ly can b§, cong chirc trong cac co’ quan nha nwéc

Thi hanh Nghi dinh s6 09/2007/ND-CP ngay 15 thang 01 nim 2007 cta Chinh
phu stra d6i, bo sung mot s6 diéu cia Nghi dinh s6 117/2003/ND-CP ngay 10 thang 10
nam 2003 cta Chinh phii vé tuyén dung, st dung va quan 1y can bd, cong chirc trong
cac co quan nha nudc (sau ddy goi chung 1a Nghi dinh s6 09/2007/ND-CP), va Nghi
dinh s6 117/2003/ND-CP ngay 10 thang 10 nam 2003 cua Chinh phu vé tuyén dung, st
dung va quan ly can bg, cong chirc trong cac co quan nha nudc (sau day goi chung la
Nghi dinh s6 117/2003/ND-CP), B6 Noi vu huong dan thyc hién mot s6 ndi dung vé
cong tac tuyén dung, str dung va quan 1y can bo, cong chirc trong cic co quan nha nudc
(sau day goi chung la cong churc) nhu sau:

I. VE VIEC TUYEN DUNG CAN BQ, CONG CHUC

1. Vé ding ky du tuyén va thyc hién viéc tuyén dung cong chirc vao cic co
quan nha nwéc:

a) Nguoi dang ky du tuyén cong chirc phai 1am ho so du tuyén ndp cho Hoi dong
tuyén dung theo ding quy dinh. Ban chup cac vin bang, ching chi va cc gidy to lién
quan dua vao hd so du tuyén phai ghi cam doan 13 duoc chup dang tir ban chinh, do
ngudi du tuyén ky tén va chiu trach nhiém trude phép lut.

b) Thong bao tring tuyén: Hoi dong tuyen dung phai niém yét cong khai danh
sach tring tuyen tai noi nguoi dang ky dy tuyén nop hd so dong thoi gui thong bao két
qua tring tuyén cho ngudi du tuyén theo dia chi ma nguoi du tuyén da dang ky.

c) Trong thoi han 15 ngay ké tir khi nhan duoc thong bao da trang tuyén trong ky
tuyén dung, nguoi trang tuyén c6 trach nhiém hoan chinh ho so dy tuyén nhu quy dinh
va xudt trinh ban goc cac van bang, chig chi hodc cac gidy to lién quan (néu c6) cho
co quan co tham quyén tuyén dung cong chirc. Truong hop vi ly do bat kha khang nhu
6m dau, tai nan, tang gia... thi c6 thé dugc phép kéo dai thém thoi gian hoan chinh ho
so nhung khong quéa 15 ngay va phai c6 xac nhan ciia co quan, t6 chic co tham quyén.

d) Khi kiém tra hd so dy tuyén ctia ngudi trang tuyén, néu co quan c6 tham quyén
tuyén dung phat hién va xac minh thdy van bang, ching chi khong hop phap hoac
khong thugce dién duge uu tién tuyén dung (néu co), nhu ké khai trong ho so dy tuyén
thi két qua trang tuyén bi hity bo.

d) Sau khi ket luan nguoi tring tuyén da hoan tat ho so theo quy dinh thi co quan
c¢6 thim quyén tuyén dung cong chirc ra quyét dinh tuyén dung ngudi trang tuyén vao
cong chtrc theo quy dinh.



2. Vé diéu kién tuyén dung cong chirc:

a) Nguoi dang ky du tuyén cong chirc phai cam két trong don ding ky du tuyén
dam bao du cac dicu kién, ti€u chuan theo quy dinh hién hanh da duoc thong bao cong
khai. (mau don dang ky du tuyén ban hanh kem theo Thong tu nay).

b) V& vin bang, chimg chi: Nguoi dang ky du tuyen can c6 di cac van bang,
chtng chi ¢6 trinh d6 phu hop vé6i yéu cu ciia ngach dy tuyén ma khong phan biét loai
hinh ddo tao, két qua dao tao, khong phan biét truong cong 14p va ngoai cong 14p.

¢) Can ctr vao tinh chat va dic diém chuyén mén, nghiép vu cua vi tri, chirc danh
ngach cong chirc can tuyén, co quan c6 thim quyen tuyen dung cong chirc co thé bd
sung thém mot s didu kién dy tuyén, nhung diéu kién b sung khong dugce thip hon
hodc trai voi quy dinh hién hanh cua Nha nuéc. Nguoi dung dau co quan c6 tham
quyén tuyén dung cong chic phai chiu trach nhiém ca nhan vé cac diéu kién bo sung
trai phap luat.

d) Ngoai cac dbi twong thudc dién uu tién da duoc Chinh pha quy dinh, cac Bo,
nganh va Uy ban nhan dan cac tinh, thanh pho tryc thudc Trung wong khong tu quy
dinh thém cac doi tugng uu ti€n khac.

3. Vé Hoi ddng tuyén dung:

a) Thanh vién Hoi dong tuyen dung cong chirc gom: Chu tich Hoi ddng va cac Uy
vién Hoi dong do nguoi dung dau co quan c6 thim quyén quan 1y cong chirc quyét
dinh. Trong d6 mot Uy vién kiém Thu ky Hoi dong 1a cong chirc duge giao phu trach
cong tac tuyén dung cua to chirc tham muu giup viée cho co quan c6 tham quyén quan
1y cong chuec.

b) Cac thanh vién tham gia bo phén giup viéc cho Hoi ddng tuyén dung (Ban coi
thi, Ban cham thi, Ban phach) do Chu tich Hoi dong tuyén dung lua chon, quyét dinh.
Khong ctir nhitng ngudi da tham gia vao Ban coi thi, Ban phich tham gia Ban cham thi.

¢) Khong cur nhirng nguoi ¢6 quan hé than nhan voi nguoi dang ky du tuyén (bd,
me, vo, chong, con, anh, chi, em rudt) tham gia vao Hoi dong tuyén dung va cac bod
phan c6 trach nhiém giup viéc cho Hoi dong tuyén dung.

4. Vé cac mon thi va cach tinh diém:

a) Pdi voi thi sinh ding ky du tuyén vao cong chirc loai A, ngudi dy tuyén phai
du thi da cac mon thi sau:

- Mén hanh chinh nha nuéc bao gdm céac nodi dung lién quan dén quan ly hanh
chinh nha nude va kién thirc nghiép vu chuyén nganh (néu co) phu hop véi yéu cau
tuyén dung. Hinh thte thi: thi viét va tric nghiém. Thoi gian thi viét: 120 phat; thoi
gian thi trac nghiém: 30 phaut.

- M6n ngoai ngit: trinh d6 B (1 trong 5 tht tiéng Anh, Nga, Phap, Trung, Buc
hodc ngoai nglr khac theo yéu cau cua vi tri cong tac). Hinh thirc thi: thi vi€t va thi noi.
Thoi gian thi viét: 90 phut; thoi gian thi n6i: 15 phut.

- Mon tin hoc van phong: Thi thyc hanh trén may hodc thi tric nghi¢m, néu thi
trac nghiém, thoi gian thi: 30 phut; néu thi trén may, thoi gian thi: 60 phut.

b) Dbi véi cac thi sinh dang ky du tuyén vao cong chirc loai B, ngudi du tuyén
phai dy thi du cdc mon thi sau:



- Mén hanh chinh nha nuéc bao gdm cac ndi dung lién quan dén quan ly hanh
chinh nha nude va kién thirc nghiép vu chuyén nganh (néu co) phu hop véi yéu cau
tuyen dung. Hinh thirc thi: thi viét va tric nghiém. Thoi gian thi viét: 90 phit; thoi gian
thi trac nghiém: 30 phut.

- Mon ngoai ngi: trinh do A (1 trong 5 thr tiéng Anh, Nga, Phap, ‘Trung, Duc
hodc ngoai ngir khac theo yéu cau cua vi tri cong tac. Hinh thire thi: thi viét va thi noi.
Thoi gian thi viét: 60 phut; thoi gian thi néi: 15 phut.

- Mon tin hoc van phong: Thi thyc hanh trén may hodc thi tric nghiém, néu thi
trac nghiém, thoi gian thi: 30 phut; néu thi trén may, thoi gian thi: 60 phut.

¢) Dbi v6i thi sinh ding ky tuyén dung vao cong chuc loai C, Ho1 déng tuyén
dung cua co quan can clr vao cac van bang, ching chi, hinh thire, stc khoe, pham chat
ctia nguoi du tuyén (c6 thé két hop voi kiém tra tryc tiép tay nghé) dé quyét dinh tuyén
dung.

d) Pbi vai nguoi du tuyen vao lam viéc ¢ cac vung, dia phuong c6 nhu cau sir
dung tleng dan toc thiéu s6 thi co thé thay thé mon ngoai ngit bang tleng dan toc thiéu
s0. Yéu cau trinh d9, hinh thire thi, thot gian thi do Chu tich Ho1 dong thi tuyén cong
chtrc quyét dinh.

d) Béi voi mot so nganh dac thu hodc cong viée can thiét str dung ngoai ngir, tin
hoc ¢ trinh do cao hon mit bang chung nhu ngoai giao, thwong mai, hop tac quoc té,
phién dich, khoa hoc cong nghé, tin hoc... thi can ctr vao yéu cau cu thé cta cong viéc,
Hoi dong tuyén dung s& quyét dinh muc do, ndi dung, hinh thire, thoi gian thi doi voi
mon ngoai ngfr, tin hoc.

e) Truong hop t6 chirc tuyén dung vao cac vi tri chitc danh lanh dao tu truong
phong, phé truong phong tro 1én: Cac bo, nganh va dia phuong trude khi t6 chire phai
xay dung dé an thi diém gui By Noi vy dé thong nhat y kién. D6i v6i cac ky thi nay,
cac bd, nganh va tinh c6 thé bd sung thém mot s6 mon thi khac nhu xay dung va bao vé
chuong trinh cong tac, xir Iy cac tinh hudng trong quan 1y, lanh dao.

f) Cach tinh diém:

- Bbiém mon hanh chinh nha nudc, mon ngoai nglt duge tinh trén co s¢ lay di€ém
thi viét nhan h¢ s6 2 cong vdi diém thi trac nghiém (hodc ndi), tong s6 diém dem chia
cho 3. Cac mon thi con lai tinh hé so 1.

- Trudng hop quy dinh tai diém d khoan 4 muc I ciia Thong tu nay dbi voi mot sd
nganh dac thu hodc cong viéc li€n quan dén linh vyc doi ngoai nhu ngoai giao, hop tac
quoc t€, phién dich thi mon ngoai nglr dugc tinh hé s6 2. Cac mon con lai dugc tinh hé
sO 1.

- Trudng hop quy dinh tai diém d khoan 4 muc I ciia Thong tu nay d6i voi mot sd
nganh dac thu lién quan dén linh vuc cong ngh¢ thong tin, tin hoc thi mén tin hoc dugc
tinh hé s0 2. Cac mon thi con lai tinh hé so 1.

g) Két qua thi tuyén: Két qua thi tuyén cia mdi ky thi chi c¢6 gia tri ddi véi ky thi
d6 va khong thyc hién bao luu két qua thi.

5. Vé thoi gian thuwc hién ché dd tap su:

a) Ché do tap su chi ap dung ddi véi cong chirc loai C, thoi gian tap su 1a du 03
thang tinh tur khi quyét dinh tuyén dung c6 hiéu lyc.



b) Trong thoi gian tap su néu cong chirc loai C nghi viéc dudi 5 ngay ¢o6 Iy do
dugc co quan truc tiép sir dung ddng ¥ thi duoc tinh thoi gian nay vao thoi gian tap su
theo quy dinh.

¢) Truong hop cong chire nghi ¢6 ly do vuot qua thoi gian noéi 6 diém b khoan 5
muc I cia Thong tu nay hoidc dén nhan viéc sau ngay quyét dinh tuyén dung c6 hiéu luc
thi thoi gian tip su phai kéo dai thém bang ding thoi gian dén nhan viéc cham hoic
nghi viéc.

d) Truong hop can bg, cong chirc da thoéi viée va huong chinh sach théi viée, néu
trang tuyén vao cong chirc thi trinh tur, thi tuc 4p dung nhu tuyén dung lan dau.

6. V@ viéc dicu dong, tiép nhin:

a) Cac co quan nha nudc can bd sung ngudi c6 nang lyc va kinh nghiém cong tac,
dap tmg ngay yéu cau cong viée thi Bo trudng, Thu trudng co quan ngang B9, co quan
thugc Chinh phu, Chu tich Uy ban nhan dan cac tinh, thanh ph truc thuéc Trung uong
c6 thé xem xét didu dong, tiép nhan can bo, cong chirc, vién chic tir cac co quan, t6
chtrc, don vi cia Nha nuéde, co quan cua luc luong vii trang, Uy ban nhan déan cap xa.

b) Can b, cong chirc, vién chic duge diéu dong, tiép nhan phai c6 du cac diéu
kién, tiéu chuan va thudc cac déi tuong quy dinh tai khoan 1 va khoan 4 Diéu 5 cua
Nghi dinh s6 117/2003/ND-CP da dugc stra doi tai khoan 1 Diéu 1 Nghi dinh s6
09/2007/NDb-CP.

c¢) Khi thuc hién viéc diéu dong, tiép nhan huéng dan tai diém a va diém b khoan
6 muc I cia Thong tu nay, phai ddm bao nguyén tac cong khai, dan chu, minh bach
trong co quan va chiu trach nhiém vé quyét dinh ctia minh.

d) Viéc bo nhiém ngach va chuyén xép luong ddi véi ngudi duge dicéu dong, tiép
nhan thuc hién theo quy dinh chung ctia Nha nudc.

d) Sau khi thyc hi¢n viéc diéu dong, tiép nhan cén bg, cong chic hudng dan tai
Thong tu nay, co quan ¢6 tham quyén quan 1y can by, cong churc guri bao céo (theo mau
kem Thong tu nay) vé Bo Noi vu dé theo doi va tong hop chung.

II. VE XET CHUYEN LOAI CONG CHUC

1. Cong chuc loai B hodc loai C da tbt nghi¢p dai hoc, cao déng, trung hoc, néu co
quan c6 vi tri, nhu cau cong tac va dugc bo tri vao cac vi tri [am viéc phu hop véi trinh
dd dao tao mdi va dat da ti€u chuan va diéu kién quy dinh thi dugc xem xét chuyén
sang cong churc loai A hodc loai B. Cong chtrc sau khi chuyén loai dugc bé nhiém vao
ngach cong chirc tuong tng.

2. Tiéu chuin va diéu kién xét chuyén loai cong chirc:

a) Co quan, don vi c6 vi tri, nhu cau trén co s& co ciu cong chuc cua co quan da
dugc cap c6 tham quyén phé duyét;

b) Thoi gian tham nién d6i véi mdi truong hop khi xét chuyén loai cong chic;

- Cong chuc loai C chuyén sang cong chirc loai B phai ¢6 thoi gian lam viéc lién
tuc & vi tri cia cong chure loai C 1a 3 nam (da 36 thang);

- Cong chirc loai B chuyén sang cong chtrc loai A phai c6 thoi gian lam viée lién
tuc & vi tri cia cong chuc loai B 1a 3 nam (du 36 thang);



- Cong chirc loai C chuyén sang cong chirc loai A phai c¢6 thoi gian 1am viéc lién
tuc ¢ vi tri cia cong chire loai C 1a 5 nam (du 60 thang);

c¢) Pat yéu cau trinh d§ vé van bang, ching chi va tiéu chuan nghiép vu quy dinh
cua ngach cong churc ing véi loai cong chure xét chuyén;

d) Hoan thanh tdt céc nghia vy, nhiém vu cua can bg, cong chirc quy dinh tai Phap
1énh can bd, cong chirc;

d) Khong trong thoi gian dang thi hanh ky luat.
3. Trinh tw xét chuyén loai cong chirc:

a) Cong chirc c6 du diéu kién va tiéu chuin néu trén néu ¢ nguyén vong chuyén
loai cong chirc phai lam don dé nghi giri co quan c6 thAm quyén quan 1y va sir dung
cong chirc xem x¢t, giai quyet

b) Can cr vao phan cép thim quyén quan 1y cong chirc, ngudi dimg dau co quan
sir dung cong chire ¢6 trach nhiém xem xét danh gia trinh do, ning lyc, tiéu chuan, diéu
kién ctia cong chirc va cin ctr vao nhu cau cla co quan dé 1am vin ban dé nghi kém
danh séach trich ngang giri co quan c6 thAm quyén chuyén loai céng chirc xem xét (qua
Vu T6 chirc can bd hodc S& Noi vu).

¢) Co quan c6 tham quyén chuyén loai cong chirc phai thanh 1ap Hoi dong chuyén
loai cong chire dé xem xét danh gia trinh d9, nang luc, tiéu chuan, diéu kién cta cong
chtrc dé nghi chuyén loai. Hoi dong ndy c6 nhiém vu nhu Hoi dong kiém tra chuyén
ngach quy dinh tai khoan 4 va khoan 5 Diéu 22 Nghi dinh s 117/2003/ND-CP.

d) Can ctr vao tidu chuan, diéu kién quy dinh va co ciu ngach cong chirc trong
ting co quan, t6 chuc, Hoi dong chuyén loai cong chirc 1ap danh sach dé nghi cap co
thAm quyén quan ly cong chue xem xét quyet dinh chuyén loai cho cong chirc dong thoi
thong bao dé co quan duoc giao thim quyén bo nhiém ngach méi cho cong chirc dugce
chuyén loai.

d) Trudc ngay 15 thang 12 hang nam, cac BJ, co quan ngang B0, co quan thudc
Chinh phu, Uy ban nhan déan cac tinh, thanh phé truc thudc Trung wong (sau day goi
chung 1a Bo, nganh va tinh) bao cdo danh sach cong chirc duge chuyén loai vé Bo Noi
vu dé kiém tra va tong hop chung (theo miu kém theo Théng tu nay).

e) Vé viéc xep lwong d6i véi cong chirc duge bd nhiém vao ngach mai thue hién
theo hudng din xép luong khi nang ngach, chuyén ngach, chuyén loai cong chirc cia
Nha nudc.

f) Nguoi dimg dau co quan ky vin ban dé nghi hoic ra quyét dinh chuyén loai cho
cong chuc phai chiu trach nhiém vé doi tugng, ti€u chuan, diéu kién cua cong chirc
duoc dé nghi chuyén loai.

111 - VE TO CHUC THI NANG NGACH
1. Cac quy dinh vé viéc cir cdng chirc thi ning ngach.

a) Cham nhét 1 ngay 31 ‘thang 03 hang nam, can cr vao nhu cau va co cau ngach
cong chire, cac co quan c6 tham quyén quan 1y cong chirc 1ap ké hoach nhu ciu cong
chire du thi ndng ngach d6i v6i cac ngach cong chirc chuyén nganh. Sau d6 gui vé Bo
Noi vu dé tong hop va thong bao chi tiéu dy thi. Qua thoi gian ké trén, co quan nao
khong gtri van ban dang ky coi nhu khong ¢6 nhu cau cir cong chirc dy thi nang ngach
nam do.



b) Cin ¢t vao hudng dan t chirc thi nang ngach va chi tiéu dy thi cac ngach cong
chtre chuyén nganh do co quan quan Iy nha nuée vé nang ngach théng bio, cic co quan
c6 thdm quyén quan 1y cong chic tién hanh to chtc so tuyén ctr cong chire du thi theo
ding quy dinh.

¢) Sau khi so tuyén, cac B9, nganh, tinh giri Quyét dinh cr cong chic du thi nang
ngach kém danh sach trich ngang cua cong chuc du di€u kién du thi theo mau vé co
quan c6 tham quyén t6 chure thi nang ngach cong chirc.

d) Ho so cua cong chire duoc cur dy thi nang ngach chuyén vién chinh va tuong
duong khong phai gui vé co quan c6 thim quyén td chuc ky thi nang ngach ma do co
quan co tham quyén ctr cong chire dy thi luu gitr, quan ly. Riéng ddi voi 'ky thi nang
ngach cao cap, hd so ding ky dy thi cua cong chirc gui v€ co quan co tham quyén t6
chue thi. Sau khi két qua thi duoc cip c6 thim quyén cong nhan, co quan co tham
quyén t6 chirc thi giri hd so va danh sach ciia nhitng cong chirc dat két qua vé Bo Noi
vu dé bo nhiém vao ngach va luu trit theo quy dinh.

d) Cac by, nganh, dia phuong cur cong chirc dy thi nang ngach phai chiu trach
nhiém vé viéc ctr cong chire du thi khong dung quy dinh. Cong chirc néu st dung van
bang, ching chi khong hop phap, ké khai khong dung su that dé du tiéu chuan, diéu
kién dur thi s& bi xir 1y ky luat theo quy dinh va hay két qua du thi.

Trudng hop khi kiém tra phat hién cong chire dugc cir dy thi khéng dam bao tiéu
chuan, diéu kién quy dinh hodc khong ding nhu cau, vi tri cong tac thi khong duoc
tham du ky thi, néu da thi thi két qua thi s& bi hay bo, néu d bo nhiém vao ngach dy thi
thi phai thu hoi Quyét dinh bd nhiém.

e) Trude khi t6 chirc ky thi, Hoi dong thi nang ngach cong chirc phai bao cao danh
sach nguoi du thi v6i co quan quan 1y nha nudc vé nang ngach dé kiém tra (theo mau
bao cao kém theo Thong tu nay).

~ g) Cong chure khong dat két qua trong ky thi nang ngach, néu thoi gian sau dugc
tiép tuc cu du thi nang ngach thi phai thi lai day du cac mon thi theo quy dinh.

h) Co quan quan 1y nha nudc vé nang ngach thuc hién giam sat, kiém tra viéc to
chtrc cac ky thi nang ngach do céc co quan dugc giao tham quyén thuc hién.

2. Vé tiéu chuan va diéu kién ding Ky duy thi ning ngach

Cong chirc du thi ning ngach phai dat tiéu chuan nghiép vu ciia ngach du thi; c6
du van bang, ching chi dao tao, boi dudng; dat bac luong toi thiéu chénh 1éch khégg
qua twong duong hai bac luong so voi béc 1 cua ngach dang ky du thi va du cac diéu
kién can thiét khac theo quy dinh.

3. Hoi dong thi nang ngach cong chirc:

a) Thanh vién Ho1 d6ng nang ngach cong chirc gém: Chu tich Hoi dong va cac iy
vién HQi dong do nguoi dimg dau co quan c6 tham quyén to chirc thi nang ngach quyét
dinh;

b) Céc thanh vién tham gia gitp viéc cho Hoi dong thi (Ban coi thi, Ban chim thi,
Ban phéch) do Chu tich Hoi dong thi quyét dinh. Nhiing thanh vién da tham gia vao
Ban coi thi, Ban phéch khong tham gia Ban cham thi.



4. Vé b6 nhiém vao ngach

a) Can cu vao quyét dinh cong nhan két qua ky thi nang ngach cta co quan c6
thAm quyen t6 chirc ‘thi nang ngach, co quan co6 thAm quyén quan ly cong chirc ra quyét
dinh bo nhiém va xép luong vao ngach cho cong chirc dat két qua ky thi theo quy dinh.
Sau d6 bao cao vé Bo Noi vu dé theo ddi chung.

b) Két thuc ky thi nang ngach, co quan c6 thim quyén to chitrc ky thi bao cdo két
qua to chuc ky thi vé Bo Noi vu.

IV - TO CHUC THUC HIEN

1. Cac B9, co quan ngang B0, co quan thudc Chinh phu va Uy ban nhan dan cac
tinh, thanh phd truc thuéc Trung wong khi tuyén dung cong chirc vao cac co quan hanh
chinh nha nudc thi thuc hién theo huéng dan tai Thong tu s6 09/2004/TT-BNV ngay 19
thang 02 ndm 2004 cia Bo Noi vu hudng dan thuc hién Nghi dinh s6 117/2003/ND-CP
ngay 10/10/2003 ctia Chinh phu vé tuyén dung, st dung va quan 1y can bd, cong chirc
trong cac co quan hanh chinh Nha nudc va theo Thong tu nay.

2. Thong tu nay co hiéu lyc sau 15 ngay ké tir ngdy dang Cong bao.

3. Bai bo nhiing ndi dung huéng din thuc hién viéc tuyén dung, sir dung va quan
Iy can bo, cong chirc trong cic co quan nha nudc tai Thong tu s6 74/2005/TT-BNV
ngay 26 thang 7 nam 2005 cua Bo Noi vu hudng dan mét s diéu cua Nghi dinh $6
115/2003/ND-CP, Nghi dinh s6 116/2003/ND-CP va Nghi dinh s 117/2003/ND-CP
ngay 10 thang 10 ndm 2003 cua Chinh phii vé ché d6 cong chirc du bi; vé tuyén dung,
sit dung va quan 1y can bd, cong chic trong cac don vi su nghiép cia nha nudc; vé
tuyén dung, str dung va quan Iy can bd, cong chirc trong cac co quan nha nude.

4. Trong qué trinh thyc hién cé gi vuéng mac dé nghi phan anh vé Bo Noi vy dé
nghién ctru giai quyeét.

Noi nhén: BO TRUONG
- Thu tudng, cac PTT Chinh phu; (baky)

- Céc B9, co quan ngang B9, co quan thugc Chinh pht;

- HDND, UBND, SNV cac tinh thanh phé tryc thuoc TU;
- Vin phong Qudc hoi;

- Van phong Chu tich nudc;

- Vién Kiém sat nhan dan tbi cao;

- Toa 4n nhan dan téi cao;

- Kiém toan nha nuéc;

- Van phong Trung wong Pang, cac Ban Dang ¢ Trung wong;
- Co quan Trung wong cia cic doan thé;

- Cuc Kiém tra vin ban QPPL (Bd Tu phap);

- Cong bao;

- Website Chinh phu;

- BNV: BT, cac TT, cac don vi truc thudc Bo;

- Luu: VT, Vu CCVC.

P6 Quang Trung



CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phuc

MAU PON PANG KY DU TUYEN CONG CHUC
(Ban hanh kém theo Thong tu s6 07/2007/TT-BNV
ngay 04 thang 7 nam 2007 cua Bo Noi vu)

Tén to1 la: Nam, nir:

Ngay sinh:

Qué quan:

Ho khau thuong tri:

Chd & hién nay: Dién thoai lién lac:
Dan toc:

Trinh d6 dao tao:

Thudc ddi twong vu tién (ghi thudc ddi tugng vu tién nao):

Sau khi nghién ctru diéu kién va tiéu chuén tuyén dung cén b, cong chirc,
ngach................... t61 thdy ban than toi co du diéu kién, tiéu chuén dé tham du
ky thi tuyén. Vi vay toi lam don nay xin ding ky du tuyén tai Hoi dong thi
..................................................... Néu tring tuyén t6i xin chap hanh nghiém
tuc moi quy dinh cia Nha nudc.

T6i xin giri kém theo don nay ho so dy tuyén gom:

1. Ban khai 1y lich;

2. Giéy chirng nhan strc khoe;

3. Ban chup cac vin bang, ching chi va cac gidy to c6 lién quan khac gom:
4. 2 phong bi, 2 anh c& 4x6.

Toan bo ban chyp van bang, chtng chi va cac gidy to lién quan khac trong hé so
du tuyén cia toi néu trén khi dugc thong bao trung tuyén, tdi sé& hoan chinh lai theo
ding quy dinh.

T6i xin cam doan hd so dy tuyén cua to1 1a sy that, dung va du tiéu chuan, diéu
kién du tuyén. T61 xin chiu trach nhiém trude phap luat vé cac ban chup van b%lng,
ching chi va gidy to lién quan khac ndp trong hd dy tuyén, néu sai thi két qua tuyén
dung ctia toi s& bi co quan c6 thim quyén tuyén dung huy bo.

Kinh don
(Ky va ghi r6 ho tén)



CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1ap — Tw do — Hanh phic

MAU PON PANG KY DU TUYEN CONG CHUC DU’ BI
(Ban hanh kém theo Thong tu s6 07/2007/TT-BNV
ngdy 04 thang 7 nam 2007 ciia B Noi vu)

Tén to1 la: Nam, nir:

Ngay sinh:

Qué quan:

Ho khau thudng tra:

Chd & hién nay: bién thoai lién lac:
Dan toc:

Trinh d6 dao tao:

Thudc ddi tuong vu tién (ghi thudc ddi tugng vu tién nao):

Sau khi nghién ctru diéu kién va tiéu chuan tuyén dung can b9, cong chirc,

ngach.................... t6i thdy ban than t6i c6 du diéu kién, tiéu chuan dé
tham du ky thi tuyén. Vi vay t6i 1am don nay xin dang ky du tuyén tai Hoi dong
thi Lo Néu trang tuyén toi xin chip hanh

nghiém tic moi quy dinh cia Nha nudc.
T6i xin gui kém theo don nay hd so dy tuyén gdm:
1. Ban khai 1y lich;
2. Gidy ching nhan sirc khoe;
3. Ban chup cac vin bang, ching chi va cac gidy to c6 lién quan khac gdm:

4. 2 phong bi, 2 anh c& 4x6.

Toan bd ban chup vin bang, chimg chi va cac gidy to lién quan khac trong
hd so du tuyén cua to61 néu trén khi duge thong bao tring tuyén, tdi sé hoan chinh
lai theo dung quy dinh.

T61 xin cam doan ho6 so dy tuyén cua toi 1a sy that, dung va du tiéu chuan,
diéu kién dy tuyén. T61 xin chiu trach nhiém trudc phap luat vé cac ban chyp van
bing, ching chi va gidy to lién quan khac ndp trong ho du tuyén, néu sai thi két
qua tuyén dung cta toi s& bi co quan c6 tham quyén tuyén dung hily bo.

Kinh don
(Ky va ghi r0 ho tén)



CONG HOA XA HQI CHU NGHIA VIET NAM

BOQ, NGANH, TiNH:......
Doc 1ap — Tw do — Hanh phuc
cev e, BEAY ... thdng ... nam 200...
MAU BAO CAO KET QUA XET CHUYEN LOAI CONG CHUC NAM ......
(Ban hanh kém theo Théng tw s6 07/2007/TT-BNV ngay 04 thang 7 nam 2007 ciia B6 Néi vu)
I\l%i;h Thoi «/Thang : Nam BOi szcr}llgh eRUYER o8 YA 3P e Thoi gian
Tén don vi [TT| 1O V& | Nam | oo 0| Ma fgian HEso) o F  Bang TN | 7 g0 ) y(dudngNeoaif Ting Vit |50 |y | s g | Thing g e
tén sinh .. Ingach| gitt [luong [PH/CB/THCN| ... NV | ngit |hoc| dam 2 nam A 1A
hién Xep nghiép , e dugc bo | ngach | luwong % bac lan
. ngach| khac nhiém . x€p
tai nhiém sau
L @ G | @ ®) [ (6) [ ()] (8 9) (10) | (11) | (12) | (13) [(14) (15) (16) (17) | (18) | (19) (20)
Vu/Sé.... | 1
2
UBND
n 1
huyén...
2
Tong cong
BO TRUONG/CHU TICH UBND TINH.....

(Ky tén, dong diu)




BOQ, NGANH, TiNH: ...

MAU BAO CAO DANH SACH CAN BQ, CONG CHUC PUQC PIEU PONG, TIEP NHAN
(Ban hanh kem theo Thong tw so 07/2007/TT-BNV ngay 04 thang 7 nam 2007 cua Bo Noi vu)

7 Thoi
2| Kétu . . ian
Hova| Nam | Qué | Chie | COQquan, |Duocdieul . =) Chic | Ngach CC Iy | oo | g g4 | Thing I?éng Ghi
TT A . , don vi dong, ti€p f danh dam| duoc bo nam R ,
ttn | sinh | quan | danh | .=~ " | A thang, A A ngach | luong | lvong X bac | chu
cong tac cii nhan 3 nhiém nhiém XEp
nam luong
lan sau
(11) @2 | G | 4 5) (6) () (8) 9) (10) 11) | (12) | (13) | (14) | (15) | (16)
2
3
4
5
6
7
8
9
10
Chu thich:

- Muc 7: Ghi 1 diéu dong, tiép nhan vé don vi nao (Cuc, Vu, Vian phong ctia Bo, nganh hoic S¢, ban, nganh hay UBND cap huyén thudc
tinh...)

- Muc 8: Ghi 16 dugc diéu dong, tiép nhan ké tir ngay, thang, nim nao
- Muc 9: Ghi 16 chic danh ddm nhi¢m: chuyén vién, chuyén vién chinh...; lanh dao cép Vu, cép sO...
- Muc 10: Ghi r6 ngach cong chirc dugc b6 nhiém khi tiép nhan, diéu dong vé
BQ TRUONG/CHU TICH UBND TINH.....
(Ky tén, déng dau)




L BO:... CONG HOA XA HQI CHU NGHIA VIET NAM
HQI DPONG THI NANG NGACH...

Doc 1ap — Tw do — Hanh phuc

cev e, NGAY ... thang ... nam 200...
MAU BAO CAO DANH SACH THI SINH PU PIEU KIEN DU THI NANG NGACH...

(Ban hanh kém theo Théng tw sé6 07/2007/TT-BNV ngay 04 thing 7 nam 2007 ciia Bé NGi vu)

1 TG R .
..~ | Nam | Qué | Chuc Dan Danh| Ly | Ma |HEsO| .. BDNV Tin[béMien| Keét ,
TT |Ho va tén sinh | quan | danh Co quan toc Bon gia lic}llq ngachluongnggthHQLNN khac NNgth tai| NN | luan Ly do
(11) (2) 3) 4) ©) 6 | (M]®) ]9 |(10)](11)(12) ] (13) (14) (15) | (16) |(17)[(18)19] (20)| (21) | (22)
2
3
4
5
6
7
8
9
10

TM HQI PONG THI NANG NGACH......
CHU TICH
(Ky tén, dong ddu)
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