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cfi BEN I THONG TIT 
So . $ 5 ^ iQuy dinh chi tiet va hircmg dan cac hoat dong ve to chiic 

Ngay-4 t h a n g ^ ^ a ^ ^ J \e phat hanh dac biet tern bum chinh Viet Nam 

BO TRUONG BO THONG TIN VA TRUYEN THONG 
( an LIT I,uat biru chinh ngay 17 thang 6 nam 2010; 

Can cii Nghi dinh so 47/201 l/ND-CP ngay 17 thang 6 nam 2011 cua Chinh 
phu quy dinh chi tiet thi hanh mot so noi dung cua Luat buu chinh, 

Can cu Nghi dinh so 1&7/2007/NB-CP ngay 25 thang 12 nam 2007 cua 
Chinh phu quy dinh chi'rc nang, nhiem vu, quyen han va ca cau to chi'rc cua Bo 
Thong tin va Truyen thong; 

Xet de nghi cua Vu truong Vu Biru chinh, 

QUY DINH: 

Chircng I 
NHU'NG QUY DINH CHUNG 

Dieu 1. Pham vi dieu chinh va doi tirong ap dung 

[. Thong tu nay quy dinh chi tiet va huong dan cac hoat dong ve to churc 
le phat hanh dac biet tern buu chinh Viet Nam (duai day goi la le phat hanh dac 
biet). 

2. Thong tu nay ap dung doi voi to chuc, ca nhan thuc hien, tham gia thuc 
hien cac hoat dong ve to chuc le phat hanh dac biet. 

Dieu 2. Giai thich tu* ngfr 

Trong Thong tu nay, cac tu ngu duai day dugc hieu nhu sau: 

1. Le phat hanh dac biet la buoi le dugc to chuc de giai thieu va cong bo 
viec phat hanh bo tern buu chinh Viet Nam dugc quyet dinh phat hanh dac biet 
nhan dip cac su kien quan trgng ciia Viet Nam va quoc te. 

2. An pham phat hanh dac biet la an pham phuc vu cho le phat hanh dac 
biet, bao gom bia phat hanh dac biet, phong bi ngay phat hanh dau tien, phong bi 
icy niem va cac an pham khac co lien quan den bo tern. 
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a) Bia phat hanh dac biet la an pham duac thiet ke de dan tern, bloc, phuc 
vu cho viec dong dau dac biet va ky phat hanh dac biet 

b) Phong hi ngay phat hanh dau tien, phong hi ky mem. huu anh ky mem 
la cac an pham in hinh anh dac tnrng, hen quan den six kien dirac the hien tren bo 
tern, dirac dan tern, bloc va dong dau dac biet 

c) Tranh phong tern, hick la an pham duac in tu mau tern, bloc, co kich 
thuac Ian gap nhieu Ian mau tern, bloc. 

Chirong II 
NOI DUNG TO CHlTc LE PHAT HANH DAC BIET 

Dieu 3. Then gian to chirc le phat hanh dac biet 

Le phat hanh dac biet duac to chirc vao ngay phat hanh dau tien cua bo 
tern 

Dieu 4. Dia diem to chirc le phat hanh dac biet 

Le phat hanh dac biet duac to chirc tai mot hoac nhieu dia diem theo 
nguyen tac uu tien lira chon nhfrng dia diem co lien quan den sir kien, hinh anh 
va noi dung duac the hien tren bo tem 

Dieu 5. Trang tri dia diem to chuc le phat hanh dac biet 

1 Phong ciia budi le phat hanh dac biet duac thiet ke phu hap vai dien 
tich va khong gian cua dia diem to chirc theo mau trinh bay chung thong nhat 
bang tieng Viet quy dinh tai Phu luc I ban hanh kem theo Thong tu nay, cu the 
gom cac noi dung sau: 

a) Ten Bo Thong tin va Truyen thong 

b) Ten dan vi phoi hop to chirc (Bo, Ban, nganh, Uy ban nhan dan tinh, 
thanh pho true thuoc trung ucmg va to chuc trong nuac va nuac ngoai). 

c) Ten don vi duac giao to chuc le phat hanh dac biet. 

d) Ten bo tem duac to chuc phat hanh dac biet. 

d) Ten dia diem, ngay, thang va nam to chuc le phat hanh dac biet. 

e) Flinh anh ciia bo tem duac to chuc phat hanh dac biet, truomg hop su 
dung tranh phong tem hoac phucmg tien den chieu thi khong m hinh anh bo tem 
tren phong nhu quy dinh tai khoan 2 Dieu nay. 

Truong hop le phat hanh co lien quan den yeu to nuac ngoai, cac noi dung 
tren duac bo sung them ngon ngu phu hop. 
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2 franh phong tem, bloc phuc vu le phat hanh dac biet co khuon kho phu 
hop voi dien tich va khong gian cua dia diem to chtrc le phat hanh dac biet, 
rthimg 'ranh phong tem khong nho hern 15 Ian khuon kho mau tem va tranh 
phong bloc khong nho horn 10 Ian khuon kho bloc. 

3. Ban, ghe phuc vu cho viec ky va dong dau bia phat hanh dac biet, tuy 
thuoc so krpng dai bieu ky va dong dau de bo tri so lircmg ban va ghe phu hyp. 

4 Cac vat dung khac nhu cay canh, pa-no, bang ron co in hinh anh bo tern, 
ca va khau hieu dirge treo, trung bay tai nhung vi tri trong va ngoai dia diem to 
chuc le phat hanh dac biet, bao clam tmh tham my va tao khong khi trang trong, 
vui tucri, sinh dong. 

Dieu 6. Chircmg trinh buoi le phat hanh dac biet 

Chirang trinh buoi le phat hanh dac biet bao gom cac npi dung duoc ghi 
duai day: 

1. Don tiep dai bieu (don vi duoc giao nhiem vu to chirc buoi le thtrc 
hien). 

2. Khai mac, tuyen bo ly do, gioi thieu dai bieu (dai dien lanh dao don vi 
duoc giao nhiem vu to chiie buoi le thuc hien). 

V Dien van gioi thieu va cong bo phat harm bo tem (dai dien lanh dao Bo 
Thong tin va Truyen thong thuc hien). 

4. Ky va dong dau bia phat hanh dac biet (dai dien lanh dao Dang va Nha 
nude, Bo Thong tin va Truyen thong, Bp, Ban, nganh, Dy ban nhan dan tinh, 
thanh pho true thuoc trung uong va to chuc lien quan trong nirac va nude ngoai 
hoac dai dien lanh dao don vi dupe giao nhiem vu to chirc buoi le thuc hien). 

5. Phat bieu cam on ciia don vi phoi hop to chuc (dai dien Lanh dao Bp, 
Ban, nganh, Uy ban nhan dan tinh, thanh pho true thuoc trung uong va to chuc 
trong nuac va nuac ngoai thuc hien). 

6. Be mac buoi le (don vi dupe giao nhiem vu to chuc buoi le thuc hien). 

Npi dung ghi tai cac khoan 1, 2, 3 va 4 Dieu nay la bat bupc doi voi tat ca 
cac buoi le phat hanh dac biet. 

Bieu 7. Noi dung trinh duyet 

Don vi dupe giao nhiem vu to chuc buoi le phat harm dac biet co trach 
nhiem trinh Bp Thong tin va Truyen thong phe duyet cac npi dung duai day 
cham nhat 15 ngay trudc ngay to chuc buoi le phat hanh dac biet: 

1. Mau giay moi lanh dao Dang, Nha nuac va du kien danh sach khach 
mdi. 
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2. Chuong trinh va kich ban buoi le. 

3. Ma-ket phong buoi le. 

4. Mau dau dac biet. 

5. Mau phong bi ngay phat hanh dau tien. 

6. Mau thiet ke bia phat hanh dac biet. 

Dieu 8. Dai bieu tham du* 

1. Bo I hong tin va Fruyen thong chiu trach nhiem moi dai dien lanh dao 
Dang va Nha nuac. 

2. Don vi dugc giao nhiem vu to chuc le phat hanh dac biet chiu trach 
nhiem moi dai dien lanh dao Bp, Ban, nganh, Uy ban nhan dan tinh, thanh ph6 
true thupc trung uong va to chuc trong nuac va nuac ngoai, ca quan bao chi 
trung uong, dia phuang va cac khach moi khac. 

Dieu 9. Kinh phi to chire le phat hanh dac biet 

Kinh phi to chuc le phat hanh dac biet dugc trich tu nguon kinh phi hoat 
dpng hang nam cua Bo Thong tin va Fruyen thong va tu cac nguon tai trg khac 
(neu co). 

Chirong III 
DAU DAC BIET, AN PHAM PIIAT HANH DAC BIET VA LUtJ TRU 

Dieu 10. Dau dac biet 

1. Dau dac biet bao gom cac noi dung dugc ghi dirai day: 

a) Ten bo tern dugc to chuc le phat hanh dac biet. 

b) Dong chu "Ngay phat hanh dau tien". 

c) Ten dia diem to chuc buoi le phat hanh dac biet (ten tinh, thanh ph6 
true thupc trung uong). 

d) Ngay, thang va nam phat hanh dau tien cua bp tern, 

d) Noi dung, hinh anh co lien quan den chu de bp tern. 

2. Moi dia diem to chuc le phat hanh phai co 04 dau de phuc vu le phat 
hanh dac biet va nguoi suu tap tem trong ngay phat hanh dau tien. 

3. Dau dac biet dugc dong len bia phat hanh dac biet phai bao dam ro net, 
deu mire, mot mau tem dong hiiy khoang VA dien tich dau va nam trong trang 03 



cua bia phat hanh dac biet va trang 02 cua bia phat hanh dac biet neu bo tem cc> 
nhieu mau tem va bloc. 

Dieu 11. An pham phat hanh dac biet 

1. An pham phat hanh dac biet gom: 

a) Bia phat hanh dac biet; 

b) Phong hi ngay phat hanh dau tien; 

c) Phong hi ky niern; 

d) Biru anh ky niem; 

d) Bia gai tem, album tem; 

e) Cac an pham khac phuc vu le phat hanh dac biet. 

2. Cac an pham ghi tai cac diem a, b khoan I Dieu nay la bat bupc doi vcri 
tat ca cac buoi le phat hanh dac biet. 

Dieu 12. Bia phat hanh dac biet 

1. Bia phat hanh dac biet gom co 02 to, 04 trang, dirge lam bang giay 
phan, khong dong ke, kho A3 gap thanh kho A4, dinh lupng giay tu 1 70g/m2 tro 
leu. 

2. So lucyng bia phat hanh dac biet cho 01 bo tem phat hanh dac biet tai 01 
dia diem phat hanh la 04 bia. 

3. Noi dung bia phat hanh dac biet dirge thiet ke theo mau quy dinh tai 
Phu luc 2 ban hanh kem theo Thong tu nay, cu the gom cac noi dung sau: 

a) To 01, trang 01 la phan bia trudc cua bia phat hanh dac biet, co in dong 
chur "Bo Thong tin va Truyen thong71 o phia tren dau trang, dong chu "Bia phat 
hanh dac biet bp tem (ten bo tem)" a giua trang va dong chu "ten dia diem, ngay, 
thang va nam to chuc le phat hanh dac biet" 6* phia dirai trang; 

To 01, trang 02 de trong, trucmg hop bp tem phat hanh co nhieu mau tem 
hoac co bloc thi sir dung ca trang 02, to 01 cho noi dung ghi tai muc b khoan 
nay. 

b) To 02, trang 01, co dong chu "Bo Thong tin va Truyen thong" 6 phia 
tren dau trang, dong chir "Phat hanh dac biet bo tem (ten bo tem)" 6 phia tren 
phan giua trang, bp tem (trpn bo) va bloc (neu co) dugc dan o giua trang (neu bp 
tem chi co 01 hoac 02 mau, co the dan 02 hoac 04 mau tem), vi tri de ky, dong 
dau 6 phia duoi phan giua trang va dong chu "Ten dia diem, ngay, thang va nam 
to chuc le phat hanh dac biet" a phia duoi trang; to 02, trang 02 de trong. 
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Dieu 13. Liru trir dau dac biet, bia phat hanh dac biet 

Dau dac biet, bia phat hanh dac biet diroc phan bo va liru tru tai cac co 
quan, don vi sau: 

1. Bo Thong tin va Truyen thong: 02 dau dac biet va 01 bia phat hanh dac 
biet cua tat ca cac dia diem to chuc le phat hanh dac biet. 

2. Don vi phoi hop to chirc le phat hanh dac biet: 01 bia phat hanh dac 
biet. 

3. Don vi duac giao nhiem vu to chirc le phat hanh dac biet: 01 bia phat 
hanh dac biet. 

4. Bao tang Bun dien: 02 dau dac biet va 01 bia phat hanh dac biet. 

Don vi dugc giao nhiem vu to chuc le phat hanh dac biet co trach nhiem 
thu hoi, chuyen giao dau dac biet va bia phat hanh dac biet cho cac ca quan, dcrr\ 
vi neu tren. 

Chirorag IV 
DIEU KHOAN THI HANH 

Dieu 14. Dieu khoan thi hanh 

1. Thong tu nay co hieu lire thi hanh ke tir ngay 01 thang 01 nam 2012. 

2. Trong qua trinh thuc hien, neu co van de phat sinh hoac kho khan 
vuang mac de nghi cac to chuc, ca nhan phan anh ve Bo Thong tin va Truyer 
thong de xem x.et, giai quyet./. , 

Noi nhan: 
- Van phong Quoc hoi; 
- Van phong Chii rich nirac; 
- Van phong Chinh phu; 
- Toa an nhan dan toi cao; 
- Cac Bo, ca quan ngang Bo, co quan thuoc 
Chinh phu; 
- Co quan TW cac doan the; 
- Cong bao; 
- Cong TTDT Chinh phu; 
- Trang TTDT Bo TTTT; 
- UBND, HDND tinh, thanh ph6 true thuoc 
- Cue Kiem tra van ban (Bo Tu phap); 
- Bp tnrong va cac Thu truong; 
- Cac don vi thuoc Bp TTTT, 
- Liru VT, BC. 



Phu luc 1. Phong ciia buoi le phat hanh dac biet 
(Ban hanh kem theo Thong tir so 25/201 l/TT-BTTTT agay 26 thing 9 nam 201 I eua 

Bp tnicmg Bp Thong tin va Truyen thong \ 

BO THONG TIN VA I Rl YEN THONG 

BON VI PH6l HOP LIEN QUAN 

DON VI BlfOC GIAO NHIEM VII TO CHtTC BLOl LE 

LE PHAT HANH OAC BIET BO TEM BUtJ CHtNH 
"Ten bo tern" 

(hinjh anh bo tern, trucmg hop khong sir dung tranh torn phong to, 
den chieu h'mh anh bp tem) 

Ten dia diem, ngay, thang va nam to chu-c le phat hanh dac biet 

7 



Phu luc 2. Bia phat hanh dac biet 
(Ban hanh kem thco Thong tir so 25/2011 TI -BTT[ | ngay 26 thang 9 nam 201 1 ciia 

Bo trirong Bo Thong tin va IYmen thong) 

To 1, trang 1 

BO THONG TIN VA TRUYEN THONG 

BIA PHAT HANH DAC BIET BO TEM BUtJ CHINH 
'Ten bo tern" 

Ten dia diem, ngay, thang va nam to chirc le phat hanh dac biet 
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Ta 2, tratig I 

BO THONG TIN VA TRUYEN THONG 

PHAT HANH DAC BIET B0 TEM Bl tl C HINH 
"Ten bo tem>1 

(vi tri dan tem va bloc, liru y khoang each de dong dau) 

(Vitriky) 

Ten dia diem, ngay, thang va nam to chirc le phat hanh dac biet 


