
SOmONO TIN vA TRUYEN THONO CONG HOA xA HOI em) NGHiA VIE:TNAM
aJCXUATBAN,INvApHATHANH . D<)cl~p - il,1' do - H~ilh phuc

S6: ,~321TB-CXBIPH HaN9i,ngayathang4nam 2024

THONGBAo
V~ vi~c tuy~n dl,mg cong chu'c nam 2024

Can cir Cong van s6 4822/BTTTT-TCCB ngay 07111/2024 cua B9 Thong
tin va Truyen thong vS t6 chirc tuyen dung cong clnrc nam 2024;

Can cir KS hoach s6 1431IKH-CXBIPH ngay 12111/2024 cua Cue Xu~t
ban, In va Phat hanh vS viec t6 chirc tuyen dung cong clnrc nam 2024;

Cue Xuat ban, In va Phat hanh thong bao tuyen dung cong chirc nam 2024,
cu th~ nhu sau:

I. Vi tri, chi tieu tuyen d l,lng

Tuyen dung 03 chi tieu cong chuc cho 02 vi tri viec lam, cu th~ nhu sau:
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II. Mo ta vi tr! lam vi~c c~n tuy~n d~mg

I, Vi tr1 01: Chuyen vien vS hov tic gu6c tS

- Tham gia nghien cllU, x§.y dVng van ban guy ph~l11phap lu?t, chiSn Iuqc,
guy hO(;lch,k~ ho~ch, chinh sach, chuong trinh, d@an v@lInh Vl;l'C hgp tac gu6c t~.

- Tham gia hu6ng d§n, ki~m tra, giam sat vi~c thvc hi~n cac van ban phap
Iu?t; chi~n luqc, guy hO<;lch,k~ ho~ch, chinh sach, chuong trinh, c1@an v@lInh
V\IC hop tac qu6c t~,

, - Tham gia t6 chCre so k~t, t6ng k~t vi~e thVe hi~n cae van ban phap lu~t:
chien luqe, guy hO(;leh, kS ho~ch, ehil1h sach, ehuong trinh, c1San v@!lnh vue
hgp tac gu6e t~. .

- Chu tr] ho~c tha111gia [5 chtrc tri~n khai thuc hien cae hoat don2 chuven
.._. '" • <._.; ...

man, nghi~p V~l theo nhi~111vy duQ'c phan cong:



+ Xay dung va trien khai thirc hien kS hoach cong tac dai han, trung han
va hang nam vS hop tac quoc tS trong linh V1,!ephu trach,

+ Xay dung va tri~n khai thuc hien chien luge, dS an, van ban v~ hop tac
quoc tS thucc pham vi phu trach.

+ Xay dung cac du thao diSu uoc quoc t@,thea thuan quoc t@vS hop tac
voi mroc ngoai trong pham vi phu trach dS trinh c~p co tham quyen quyet dinh
dam phan, k~t k~t hoac quyet dinh dam phan, ky k~t thea th§m quyen.

+ T6 chirc thuc hien cac di~u uoc, thea thuan quoc t~ duoc phan cong.

+ KiSn nghi chu truong, chinh sach va chiSn lugc v~ cae ho?t d<)ngd6i
ngo?i da phuong t?i cac diSn dan, t6 ChLl'Cqu6c tS.

+ Chli tri xay dvng d~ an va n<)idung cac ho?t d<)ngd6i ngo?i da phuong
t?i d.c co eh~, diSn dan.

+ Chli tri tham mUll, huang d~n, danh gia, kiSm tra va thvc hi~n cac
nhi~m vv vS quan ly nha nuac d6i vai t6 chtl'c h<)inghi, h<)ithao qu&c tS thea
th§m quySn.

+ Xay d\mg KS ho?ch d6i ngo?i hang nam cua Cvc va thvc hi~n cac thu tl)C
lien quan khi co diSu chinh, b6 sung KS ho?ch duQ'cphe duy~t; huang d~n va thea
d6i vi~c tri~n khai KS ho?ch dS:dugc phe duy~t dung cae quy dinh lien quan.

+ Xay dVng/th§m dinh DS an t6 chirc doan ra, don doan thuQc th§m quySn
phy traeh.

+ T6 chtrc doan ra va don ti@pnoan van theo phan cong.

, + Xay dvng va t6 ChLI'C,thea d6i, th~l'chi~n cac chuO'ng trinh hanh d<)ng,
ke ho?ch cong tac thong tin d6i ngo?i trong IInh v\!'c duQ'cphan cong.

+ Cung c~p thong tin vS 11nhv\!'c thu<)c ph?m vi p1Wtrach cho cac d6i
tugng nuac ngoai.

+ ThVe hj~n cae nhj~m vy vS eong tac d6i ngoc;linh3n dan thu<)eth§m quy~n.

- Thvc hi~n cac nhi~m vv khae do c§p co thcim quyen giao.

2. Vi tri 02: Chuyen vien ve phap ch~

.. - Tham gia nghien cU'u,xay dVng van ban QPPL, chien lugc, guy ho?ch,
ke hO<;leh,chinh sach, chuong trinh, de an, d\J'an. . .

- Tham gia huang d§n tri~n khai thy'c hi~n cac van ban.

- Tham gia t6 ChLTCsO'k~t, t5ng k~t, ki~m tra, phan tich, oanh gia va bao
cao vi~e thl)'c hi~n cac van ban. '



3

- Chu tri, tham zia th~m dinh r , ,.: e , inn, gop Y cae van ban quy pham phap Iuat.
chien luoc, quy hoach, ke hoach, chinh sach, chuong trinh, d~ an, d17 an th~~
quy dinh.

_ Chu tri hoac tham gia thuc hien cac hoat dong chuyen mon, nghiep vu
duoc phan cong, cu the: .

+Thuc hien cong tac ra scat va h~ thong h6a van ban quy pham phap Iu?t;
cong tac kiem tra van ban quy pl10111 phap luat: cong tac hQ"Pnh~t van ban quy
pham phap luat va phap di~n quy pham phap luat; cong tac thi hanh phap lu?t v@
xu ly vi pham hanh chinh;

+ Ph6 bien, giao due phap luat; thea doi tinh hinh thi hanh phap luat va
kiem tra viec thuc hien phap lu~t;

+Tham muu cac v~n d@phap 1Y·
_Tht,rchi~n cac nhi~m V\lkhac do c~p c6 th~m quy@ngiao.

3. Bi@uki~n, tieu chu~n

3.1. Di~u ki?n chung
Thl,l'chi~n thee quy dinh t~i Di@u36 Lu?t can bQ, cang chuc va Di~u 4

Nghi dinh s6 138/20201ND-CP ngay 2711112020 cua Chinh phu quy dinh v@
tuy~n d\lng, sil d\mg va qmin 1ycang chuc. C\l th~:

_ Nguo'i c6 du cac di@uki~n sau day khong phan bi~t dan tQc, nam nu,
thanh ph~n xa hQi, tin nguo'ng, ton giao duQ'cdang ky dt,rtuy~n cong chuc:

+ C6 mQt qu6c tich 121qu6c tich Vi~t Nam;

+ Dti 18 tu6i tro len;
+ C6 dO'ndl,l'tuy~n; c6 1ylich ro fang;

+ C6 van b~ng, chtrng chi phu 1w'p;

+ C6 ph~m ch~t chinh trL d~o duc t6t;

+ Dti stICkhoe de tht,rchi~n nhi~J11V\l;
+ Cac di@uki~n khac thea yeu c~u cua vi tri dv tuy~n (dll'Q'cquy dinh t<;1i

J11\lC2 Di~u ki~n ql th~).
_Nhilng ngll'c)'isau day khong dll'Q'cdang ky d\r tuyen cang chue:

+ Khang cll' t1'ut~i Vi~t Nam;
T M~t ho~c bi h<;1nch@nang l\]'c hanh vi dan st,r;
+ Dang bi truy clru trach nhi~m hi11hsv; dang ch~p hanh ho~c dil ch~p hanh

xong ban an, quy§t dinh v@11in11 st! cua Toa 2m 11121chua GUQ'c x6a an tich; dang bi
ap dl,mgbi~n phap xu 1y h2mh chinh dUelV2\o cO's6' chCrab~llh, cO'sO-giao d\lC.
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i 2 V: ' J" 'A ",-,,. ! trt, C'1l tieu, yeu cdu ve trinh G(j chuyen mon, chuyen nganh dao
tao va cac yeu cdu khac thea vi tri viec lam

Yeo c~o cu th~

a) Co B~ng tat nghiep dai hQC tro len mot
trong cac nganh sau: quan h~ quoc t~, quoc t~
hoc, ngon ngu Anh.
b) Co ky nang sir dung duoc ngoai ngir tieng !
Anh a trinh d9 tuong duong bac 3 khung I
nang luc n&o<;1i,ngu ,Vi~t Nam (c16i v61 nganh I
quan h~ quoc te, quoc te h9C). .
c) Co ky nang Sl1'dung cong nghe thong tin
co ban.

a) Co Bang t6t nghiep dai hoc tro len nganh
Luat.
b) Co ky nang Sll' dung duoc ngoai ngir tieng I
Anh a trinh c19 tuong duong b~c 3 khung I
nang lire ngoai ngir Viet Nam. I

\

c) C? ky nang sir dung c6ng nghe thOng tm 1\
. cO'ban. .

2 Vi tri 02 Chuyen vien v@
I I' phap che

4. Vu tien trong tuy~n d\lng

4. J. D6i tU9ng va aidm u~ tien trang thi tuy~n
a) Anh hung Lvc lUQ'ng vu trang, Anh hung Lao d9ng, thuong binh, ngum

hucmg chinh sach nhu thuO'ng binh, thuO'ng binh lo?i B: DuQ'c c9ng 7,5 c1i~m
vao k~t qua c1i@myang 2;

b) Nguai dan t9c thi@u s6, S1 quan quan c19i, S1 quan cong an, quan nhan
chuyen nghi~p ph\lc vien, nguai lam cong tac cO' y~u chuy@n ngimh, h9C vien t6t
nghi~p c18.0t<;10Sl quan d\l' bi, t6t nghi~p c18.0t<;10chi huy truang Ban chi huy
quan sv c~p xa ng8.nh qua11 SV co s6' du'Q'c ph011g quan h8.m S1 quan dt,r bi da
dang ky ng<;1chsl quan dv bj, con li~t sl, con thuO'ng binh, con b~nh binh, con
clla nguai huang chinh sach nhu thuong binh, con clla thuang binh 10<;1iB, con
de clla nguai ho?t d9ng khang chiSn bi nhiSm ch~t d9C hoa hQc, con Anh hung
L\Ic lUQ'ng vi} trang, con Anh htmg Lao d9ng: DUQ'c c9ng 5 di@m V8.0 kSt qua
diSm yang 2;

c) Ngua'i h08.11th8.nh 11gh1a V\l quan sv, nghTa V\l tha111gia cong an nhan
dan, d9i vien Thanh nien xung phong: DuQ'c cQng 2,5 di@m V8.0 k~t qua diem
yang 2.

d) Can bQ cong do8.n trucmg th8.nh tu' co s6', trong phong trao cong nhan
theo quy c1inh clla c~p co th~m quy~n: DuQ'c cQng 1,5 di~m vao kSt qua di~m
Yom!: 2,

<..-'

"',

~,
• ~j
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4.2. Truong hop nguoi dt: thi tuyen thuoc nhiJu dien U7l tib1 thi chi duac
cong adm U'U tien cao nhdt vao kit qua aidm vong 2. '

5. N9i dung thi, hinh thirc thi, mien man thi

Thuc hien thea quy dinh tai Khoan 4 Di~u 1 Nghi dinh s6 116/20241ND­
CP ngay 17 thang 9 narn 2024 cua Chinh phu sua d6i Nghi dinh 138/20201ND­
CP quy dinh vS tuyen dung, S11 dung va quan ly cong chirc va Nghi dinh
06/2023IND-CP v@kiSm dinh ch~t hrong d~u VaG cong chirc. Thi tuyen cong
Chl1'Cduoc thuc hi~n thea 2 vong thi nhu sau:

5.1. Yong 1: Thi tr~c nghiem tren may vi tinh; noi dung thi gom 02 phan,
cu thS nhu sau:

a) Ph~n 1: KiSn thirc chung, 60 diu hoi hieu biSt chung vS he thong chinh
tri, t6 chirc b9 may cua Dang, Nha nuoc, cac t6 chirc chinh tri - xa h<)i; quan ly
hanh chfnh nha nuo-c; cong Chll'C,cong V1,1. Tho'i gian thi 60 phut;

b) Ph~n II: Ngo~i ngu (TiSng Anh) trinh d<) b~c 3 khung nang l\!,c Yi~t
Nam, 30 cau hoi thea yeu c~u v@ ngo~i ngil' d\f thi d6i vo-i tUng vi trf vi~c lam.
Tho'i gian thi 30 phut.

c) KSt qua thi vong 1 dUQ"cxac dinh thea s6 cau tra lO'i dung cho tung ph~n
thi; nSu tra lO'i dung tir 50% s6 cau hoi tra len cho tU'ng ph~n thi thi nguo'j dv
tuySn dUQ"ctham dv vong 2,

d) Truong hQ"pdil d~t kSt qua ki@mdjnh ch~h IUQ"ngd~u VaGcong chuc thea
quy dinh t~i Nghj d1nh s6 06/2023/N8-CP ngay 21 thang 02 nam 2023 quy dinh
v@ kiSm dinh ch~t 1m;mg d§u VaG cong chLrc ma kSt qua kiSm d1nh ch~t IUQ"11g
d~u VaG cong chuc con trong tho'i lwn tinh d~n ngay h~t thai h?ll nh?n PhiSu
dang ky d1,l'tUYSnva tra lai dung tl1'50 cau hoi tr6' len trong thang diSm thea quy
dinh thi khong phai d\!, thi vong 1.

5.2. Yong 2: Thi mon nghi~p V\I chuyen nganh

a) Hinh thuc thi: Thi viSt tren may tinh.

b) N9i dung thi: KiSm tra kiSn th(l'c vS ehu truong, duang l6i cua Dang,
chinh sach, phap lu~t vS nganh, 11nh V1,l'CtuySn dvng; nang b,rc c~uyen mon,
nghi~p V1;;1;k51nang thve thi cong V1,lclla ngU'o'i d1,l'tuyen t?eo yeu cau Clla vi tri
vi~c lam c~n tuySn, 60 cau hoi (theo hlnh thu'c diu hoi trac nghi~m). Thai gian
thi 90 phut,

Thang diSm bai thi vi~t: 100 diSm.

5.3. Mi~n ph~n thi ngo~i ngu TiSng Anh d6i v6i cac trU'cmg hQ'p sau:

a) Co b&ng t6t nghi~p chuyen nganh ngo0i ngt'r theo dung yeu c~u v~
ngo?i ngiI ella vi trl vi~c lam, cung trinh d9 dao t00 ho~c 0A trinl1 d9. da~ t<;l~~~o
hon so v6i triOO d9 dao t~o chuyen man, nghi~p V1,ltheo yeu cau eua v~ tn Vl~C
hUTI d1,l'tuy~n;

b) C6 b~ng t6t nghi~p cung trinh ci9 ?aO t?O ho~c ~ tri~ dO.da~ t~?~~o h?,n
so v6"i trlnh d9 ciao t?o chuyen man, nghl~p V\-lthea yeu cau cua V~tn Vl~C lam

.
~,



6

du tuyen, h9C t~p 0 mroc ngoai bang ngoai ngu thea ?ung yeu c~u cua vi tri viec
lam hoac h9C bang tieng nuoc ngoai thea dung yeu diu cua vi tri viec lam 0 Viet
Nam, duoc co quan co tham quyen cong nhan hoac Duong nhien duoc cong
nhan thea quy dinh cua phap luat,

6. Xac dinh nguoi trung tuyen trong ky thi tuyen cong chirc

6.1. Nguoi trung tuyen trong ky thi tuyen cong chirc phai dap irng du cac
dieu kien sau:

a) C6 ket qua diem thi vong 2 dat tL1'50 diem tro len;
b) C6 kSt qua diem thi vong 2 cong voi diem uu tien (nSu c6) cao hon l~y thea

thir 1\1' diem nr cao xuong th~p trong chi tieu tuyen dung cua nrng vi tri viec lam.
6.2. Truong hop co til 02 nguoi tro len co t6ng s6 diem tinh thea quy dinh

tai diem b khoan 1 f)i~u nay b~ng nhau o' chi tieu cu6i cling thi vi~c xac dinh
nguai trung tuyen dugc thvc hi~n thea thl1'tv uu tien nhu sau:

a) Nguo'i c6 kSt qua diem thi vong 2 cao han;

b) Nguo'i dSit kSt qua ki~m dinh ch~h lugng d~u van cong chuc va dugc
miSn thi vong 1;

c) NgwJi c6 kSt qua ki~m djnh ch~t lU9'ng d~u van cong chuc cao han trong
tru'o'no hap ClmOduoc mien thi vong l't:>. O. ,

d) Nguai c6 s6 C2.Utra 16i dung mon kiSn thCrcchung 6' vong 1 nhi~u hon
trong truOng hgp cung dV thi vong 1.

Truo'ng hgp v§.n chua X3Cdinh dugc nguo'i trlmg tuy~n thea thl1'tv uu tien
quy dinh t~i Id10im nay thl ngU'cridCmg d~u cO'quan c6 th~m quy~n tuySn d~mg
cong chuc quyet djnh nguo'i trung tLly~n.

6.3. Nguai khong trCmgtuyen trong ky thi tuy~n cong chuc khong duQ'c bao
luu k~t qua thi tuyen cho cac ky thi tuy~n L~nsau.

7. Thai gian va dia diem thi tuy@n
- Tbo"igian thi tuyen: D~rki§n Quy IV12024.

- 8ja di~l11 thi tuy@n:Thanh phE) Ha N0i (ql Lh~ se thong bao au.

- L~ phi tuyen d\mg: DV ki~n 500.000d/thi sinh (theo quy djnh t?i Thong tu
s6 92/2021/TT-BTC ngay 28/10/2021 ella BQ Tai chinh quy djnh muc thu, chS
dQ thu, l1QP,qwin ly va Slr d~l11gphi tuyen dl,lng, d~r thi nang ng0ch, thang h~ng
cong chuc, vien ch{rc).

8. Th<\i gian, dis chi, phuong thu'c ti§p nh~n Phi~u dang kY dt! tuy@n
- Thai gian ti~p nh~n Phi~l! dang ky dv tuy@n: Tll' ngay 1211112024 d§n

ngay 12112/2024 (gii) h3nh chinb de ngay lam vi~c trong tu§n tll' thu Hai d~n
thl1'Sau),
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_ Dia chi ti~p nhan Phieu dang ky d1,1'tuyen: Van thu Cue Xu~t ban, In va
Phat hanh, s6 10 Duong Thanh, phuong Cira Dong, quan Hoan Kiern, Ha NQi.
Dien thoai lien he: 024-38285697.

_ Phuong thtrc tiSp nhan Phieu dang ky du tuyen: True tiep hoac qua thu
dien nr cua Cue (vanthucucxb@mic.gov.vn).

9. NQi dung lien quan d~nPhi~udang ky dl! tuy~n
- M§u phieu dang kv du tuyen: Theo m§u s6 01 tai Phu luc ban hanh kern

thea Nghi dinh s6 116/20241ND-CP ngay 17/9/2024 cua Chinh phu.
- Nguoi dang ky du tuyen cong chirc dang ky du tuyen vao mot vi tri

viec lam tai Cue Xu~t ban, In va Phat hanh (niu dang ky thi tuyen VaG 02 vi tri
se khong aLLai~u kien du tuyen). Ngiroi dang ky du tuyen cong chirc phai khai
d~y du cac nQi dung yeu c~u trong Phi~u dang ky d\XtuySn tinh uSn thai
diSm nQp Phi~u va chiu trach nhi~m v§ tinh chinh xac Clla cac nQi dung ke khai
trong PhiSu.

- Truong hqp nguai trung tuySn c6 hEmh vi gian l~n trong vi~c kS khai
PhiSu dang ky dv tuYSn ho~c bi phat hi~n St1' dvng van b~ng, chung chi,
chlmg nh~n khong dung quy dinh dS tham gia dV tuYSn thi se bi huy k~t qua
tuy~n dVng.

10. Hinh thu'c thong bao t6'i ngmYi dl,r ttly~n:Thu di~n tu.
C~lC Xu~t bim, In va Phat anh khong tra l?i h6 sa va l~ phi dv tuySn trong

b§t ky tnrang hqp nao.l.

Noi /l1l(;Il: ~
- Be) tnrcmg (dS b/c);
- ThCI' tnn'mg Blli Hoang Pl1Ll'O'ng(o~b/c);
- Y~IT6 ch(l'c can be) (d~ b/e);
- Trung tam Thong tin, Be)TTTr (dang thOng bao);
- C6ng Thong tin di~n tll' ella C~IC(dang thong bao);
- Bao di~1l tlr Yietnamnet (dang thOng bao);
- LUll: YT, VP,HHL.


